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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Garrison Policy Memorandum #17 - Certificates of Non-Availability (CNA) for
Soldiers PVT - SGT

1. Reference. Army Regulation (AR) 420-1, Army Facilities Management, 12 February 2008,
Chapter 3, Housing Management.

2. Purpose. This policy establishes rules and responsibilities for initiating Certificates of Non-
Availability (CNA) for Soldiers in the rank of PVT - SGT. The Fort Polk Garrison Commander
is responsible for implementing Army Housing Management policies. Commanders must adhere
to this policy and the Army Policy on Certificates of Non-Availability (CNA). Only CNAs
processed through the Garrison Commander will be approved.

3. Policy. The enclosed information paper lists the important policy details for CNAs for
Soldiers PVT - SGT. Commanders will ensure that subordinate commanders are aware of and

comply with these policies.

4. Before requesting a CNA, commanders will counsel all Soldiers in the rank of PVT - SGT
regarding financial liability, whether or not they are BAH recipients.

5. Proponent. The Residential Communities Initiative (RCI) Housing Office is the proponent
for this policy.

6. This policy will remain in effect until superseded or rescinded.
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Information Paper

SUBJECT: Garrison Policy Memorandum #17 - Certificates of Non-Availability (CNA) for
Soldiers PVT - SGT

1. Ref_erence.

a. Army Regulation (AR) 420-1, Army Facilities Management, Chapter 3, Housing
Management.

b. Joint Federal Travel Regulation (JFTR), volume 1, chapter 10.
2. The Garrison Commander is responsible for all Fort Polk.billeting and CNAs.

3. The Garrison Commander is the authority for CNA approval/disapproval and exceptions to
policy as listed in AR 420-1, paragraph 3-18k(2).

4. All requests for CNAs will be processed using Fort Polk (FP) Form 55-E, signed by the
Soldier's chain of command, through the Garrison Residential Communities Initiative (RCI)
Office. The RCI Office continues to receive requests to issue CNAs for Soldiers based on non-
availability of barracks space, when in fact, there is space available.

5. CNAs will not be approved as long as the installation utilization rate is below 95%. If the
installation utilization rate is lower, Soldiers may be assigned barracks space outside of their
Brigade's assigned barracks area, if necessary.

6. Single Soldiers, PVT - SGT, must reside in available barracks unless granted a CNA.
7. Unit Commander may allow Soldiers, PVT - SGT, to reside off-post at their own expense.

8. Pregnant Soldiers will be issued CNAs for BAH 'without dependent' provided they process
requests through their chain of command with an effective date no earlier than 3 months prior to
the estimated due date. The request must include a FP Form 55-E signed by the first LTC in the
Soldier's chain of command and a statement from a military doctor estimating the delivery date.
Soldier must be reminded that after the birth of the child, they need to process BAH forms
through the S1.to increase the BAH from 'without' to 'with' dependent rate.

9. Single Soldiers, SSG and above, may reside off-post and will receive BAH at the 'without
dependent' rate.

10. Geographical bachelors, all ranks, who are entitled to BAH 'with dependent’ rate, and are
voluntarily separated from their family members, are not authorized assignment to permanent
party Unaccompanied Personnel Housing barracks.
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11. Soldier married to Soldier with no dependents and who are assigned to the same installation
are both entitled to BAH 'without dependent’. No CNA is needed; finance will process ;
entitlement. Each Soldier is entitled to BAH in their own right.

12. Soldier married to Soldier with no dependents, when assigned to different installations, are
housed as single Soldiers. This does not qualify as a geographical bachelor.

13. Soldier who is divorced and has partial custody of child(ren) is housed as a single Soldier;
CNA will not be issued for the purpose of children visits. Finance and/or Military Personnel will
decide dependency for BAH 'with dependent' based on the JFTR, volume I, chapter 10.

14. RCI does not determine entitl_ement to BAH for divorced Soldier.

15. Change in marital status must be reported to Finance to prevent BAH over/under payments.

Coord: , Ms White, IMPO-PWH, 531-6000

Mr. Smith, IMPO-PW
Approved by: COL Roger L. Shuck



