JRTC OPERATIONS GROUP

S-1 INPROCESSING WORKSHEET

LAST NAME: ___________________FIRST NAME:__________________ MI:_____

SSN: _______________DIVISION/SECTION:_______________________________

ACTION
PERFORMED

S1


1.  Sign-In on DA Form 647


2.  Orders                                (2 Copies)


3.  RFO                                 (Jump Pay)


4.  Copy of Last Eval        (need thru date)


5.  Attended CAS3             (Officers only)
                          YES____  NO ____

6.  Fill out personal information sheet  


7.  Settle TLE


8.  Computer Help Desk    (open E-mail account)





Report to HHC              (BLDG 1635, CDR/1SG)





Report to DIVISION








POC for this memorandum is LT Noble, 531-8942.

               RHETT C. RUSSELL

      MAJ, IN

       Adjutant

