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JOINT READINESS TRAINING CENTER AND FORT POLK
CIVILIAN PERSONNEL ADVISORY CENTER

FORT POLK, LOUISIANA  71459-5341
“ARMY CIVILIAN PERSONNEL PROFESSIONALS--

HELPING LEADERS MEET THE MISSION”

CPAC

DONATIONS FOR VICTIMS
OF THE TERRORIST

ATTACKS
Do you want to help those
victimized by the tragic
events of 11 September
2001?  One way, we can do
so from Fort Polk,

Louisiana is to lend a
helping hand, by donating
to those in need.

The Army Emergency Relief
(http://www.aerhq.org/ArmyEmergencyRelief.htm)
has established a special fund for the victims of
Tuesday's attack, "The Pentagon Victims
Fund". This fund will be used to assist
soldiers and family members who were victims
of this attack.  You may mail your donations to:

Army Emergency Relief
200 Stovall Street, Room 5-N-13
Alexandria, VA 22332-0600.

Please indicate on your check that you want
this donation earmarked for "The Pentagon
Victims Fund".

For those who desire to contribute to a fund to
assist civilians, we recommend they contact the
Federal Employee Education and Assistance
Fund (http://www.feea.org) regarding donations.
They can be contacted at:

Federal Employee Education and Assistance Fund
8441 West Bowles Ave., Suite 200
Littleton, CO 80123-3245,
1-800-323-4140.

Officials asked that anyone wishing to make
donations not call the Pentagon Family
(Casualty) Assistance Center.

To make donations to Navy and Marine
Corps Relief Society (http://www.nmcrs.org)
please mail your donation to

Navy and Marine Corps Relief Society
Pentagon Assistance Fund,
801 North Randolph Street, Suite 1228
Arlington VA 22203-1978
 (703) 696-4904

We will also have the opportunity to contribute
to those organizations participating in the
national and local relief efforts through
participation in the Combined Federal
Campaign.  We can designate our payroll
deduction or make a cash/check contribution to
the organization of your choice.  In this regard,
the Office of Personnel Management has
compiled a listing of organizations with special
relief funds and national Combined Federal
Campaign participating charities involved in
the relief efforts.  The listing can be found at
www.opm.gov/guidance/cfcorgs.htm.

Consumer advocacy groups are also warning of
several scams that are taking advantage of
Americans' outpouring of generosity in the
wake of the tragedies.

http://www.earhg.org/ArmyEmergencyRelief.htm
http://www.feea.org/
http://www.nmcrs.org/
http://www.opm.gov/guidance/cfcorgs.htm
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Experts have received several reports of
individuals receiving "spam"- type mass e-
mails soliciting donations for survivors of the
attacks in New York and on the Pentagon.  The
Coalition Against Unsolicited Commercial
Email, a non- profit consumer protection group,
said a typical message might contain the
phrases "Express Relief Fund" or "Victims
Survivor Fund."
"Virtually no bona-fide relief agencies request
funds by sending e-mail to people who are not
already involved in that agency," the group
cautioned in a news release.

COMMERCIAL
ACTIVITIES

WHERE ARE WE?

Led by our Deputy Commander, the
SSEB is hard at work evaluating
contractor proposals.

MEDDAC AMBULANCE
COMMERCIAL ACTIVITIES

STUDY
Reduction in Force (RIF) notices were issued to
22 affected employees on 28 and 29 Aug 01.
In keeping with the CG's "People First Mission
Always" theme, the MEDDAC DCA
personally issued the notices to all affected
employees.  All employees received  position
offers within Bayne-Jones Army Community
Hospital (BJACH).  The MEDDAC, CPAC,
and CPOC will continue to monitor vacancies
in hopes of improving RIF offers; however, if
no improved offers are made, it is encouraging
to know that all employees have job offers and
not one single permanent employee is
scheduled for RIF separation.  This is the result
of the MEDDAC Command's dedication to
ensuring that disruption and turmoil to the
BJACH workforce are kept at a minimum.

*********************
GARRISON RIF PLANNING

MAJOR EVENTS
In concert with our CPOC partners we are
continuing our efforts to accomplish the events
necessary to ready ourselves to implement the
CA decision.  Our immediate attention is
focused on the Mock RIF.

The major events time line is as follows

Nov 01
•  Complete MOCK RIF
•  Prepare RIF Package & VERA

Request & Synchronize Civilian
Execution Plan

May 02
•  Freeze Personnel Actions & Identify

Exceptions
•  Review RIF Ground Rules

Jun 02 •  Conduct PPP Briefings
Jul 02 •  VERA/VSIP Open Window

Aug 02 •  Notify Workforce of VERA/VSIP
Approvals

Sept 02

•  Publish General RIF Notice
•  Identify Abolished Positions
•  Appraisal Cutoff Date
•  OPF Updater Cutoff Date
•  Records Review Cutoff Date

Evaluation of
Contractor’s

Proposal
Has Begun

May 02

Initial Decision

Aug 02

Final Decision

Decision
Implemented

Transition
Period

Appeal/Protest
Period
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DID YOU
KNOW

•  Commence Conduct of RIF
•  Issue Discontinued Service

Retirement Letters

Nov 02 •  Brief Command/Unions on RIF
Results

Dec 02

•  Coordinate Right of First Refusal
Issues

•  Issue RIF Notice
•  Issue Early Termination Notice
•  Outplacement Assistance

Mar 03 •  RIF Effective Date

EMPLOYMENT RIGHTS AND
BENEFITS OF FEDERAL

CIVILIAN EMPLOYEES WHO
PERFORM ACTIVE MILITARY

DUTY
A number of employees who are members of
the Uniformed Services have called and
inquired about their rights and benefits should
they be called to active duty or volunteer for
active duty.  This is the first of a two part series
addressing these concerns.  This month’s focus
is on Pay and Leave.  Our next issue will
address employee benefits.

1. MILITARY LEAVE. Employees who
perform active military duty may request paid
military leave, as specified in 5 U.S.C. 6323(a).
Under the law, an eligible full-time employee
accrues 15 days (120 hours) of military leave
each fiscal year. In addition, an employee may
carry over up to 15 days (120 hours) of unused
military leave from one fiscal year to the next.
When the 15 days of military leave that are
carried over are combined with the 15 days of
military leave accrued at the beginning of the
new fiscal year, this produces a maximum
military leave benefit of 30 days in a fiscal
year. However, since an employee cannot carry
over more than 15 calendar days to the next
fiscal year, any unused military leave in excess
of 15 days will be forfeited at the beginning of
the next fiscal year. Part-time career employees
accrue military leave on a prorated basis.

Employees who elect to use military leave will
receive full compensation from their civilian
position for each hour charged to military
leave, in addition to their military pay for the
same period. We remind agencies that 5 U.S.C.
6323 was amended in 2001 to require charges
for military leave to be made on an hour for
hour basis for all hours the employee would
have worked. This does not apply to employees
of the United States Postal Service.

Employees who perform active military duty
may be granted an additional 22 days of
military leave under 5 U.S.C. 6323(b) if such
leave is granted for the purpose of providing
military aid to assist domestic civilian
authorities to enforce the law or protect life and
property.

2. PAY. Employees performing active military
duty will receive compensation from the
Armed Forces in accordance with the terms and
conditions of their military enlistment or
commission. They will not receive any
compensation from their civilian employing
agency unless they elect to use military leave or
annual leave as described in paragraphs 3 and
4, below. As usual, agencies should continue
the payment of availability pay for criminal
investigators and annual premium pay for
administratively uncontrollable overtime
(AUO) work, or regularly scheduled standby
duty, on days of military leave or annual leave.

3. ANNUAL LEAVE. Employees who
perform active military duty may request the
use of accrued and accumulated annual leave to
their credit (under 5 U.S.C. 6303 and 6304),
and such requests must be granted by the
management.  In addition, requests for
advanced annual leave may be granted at
management’s discretion. Employees who use
annual leave will receive compensation from
their civilian position for all hours charged to
annual leave in addition to their military pay
for the same period.

4. LEAVE WITHOUT PAY (LWOP). The
Uniformed Services Employment and
Reemployment Rights Act of 1994 (USERRA)
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generally requires management to place an
employee entering the military on LWOP
unless the employee chooses to be placed on
military leave or annual leave, as appropriate,
or the employee requests to be separated. Full-
time employees do not earn annual or sick
leave in a pay period in which they have
accumulated 80 hours of LWOP. In addition,
part-time employees on LWOP also earn less
annual and sick leave, since they earn leave
based on the number of hours in a pay status.

5. LUMP-SUM LEAVE PAYMENTS.
Employees who enter into active military duty
may choose to (1) have their annual leave
remain to their credit until they return to their
civilian position, or (2) receive a lump-sum
payment for all accrued and accumulated
annual leave. However, management must
make a lump-sum payment for any restored
annual leave under 5 U.S.C. 6304(d). There is
no requirement to separate from a civilian
position in order to receive a lump-sum leave
payment under 5 U.S.C. 5552.

6. Return to Active Federal Service. When an
employee who has been on military duty
returns to active Federal service prior to the end
of the period covered by the lump-sum
payment, the employee must refund an amount
equal to the pay that covers the period between
the date of reemployment and the expiration of
the lump-sum leave period. Agencies may not
recredit any restored annual leave to the
employee’s leave account.

*********************
ARMY CIVILIAN ATTITUDE

SURVEY 2001
The Secretary of the Army
released a memorandum on

August 21, 2001 announcing
the Army Civilian Attitude

Survey 2001.  The Army
will be conducting the

survey to discover how
civilian employees view the Army.

The survey is available on a secure Army
website and civilians are encouraged to

participate in the survey.  Surveys may be
completed during regular duty hours.

Surveys should take 15 to 20 minutes to
complete.  For employees who do not have
access to a computer, your supervisors should
be able to assist in locating one.

To participate in the survey click on
http://cpol.army.mil/survey/dasurvey if you
should get "security alert" messages click the
"OK" and/or "YES" button and proceed to the
survey.  The link to the survey is also available
on the CPAC homepage at:

www.jrtc-polk.army.mil/cpac/index.htm

ARMY KNOWLEDGE
ONLINE ACCOUNT

REQUIRED
In last month’s issue we advised that all
employees were required to create an AKO
account.  See last issue for more details.

The question is, do you have your account? If
you do, HOOAH!  If you do not, please pause
for a moment, contact your supervisor, and
create your account.  The AKO web site is
located at www.us.army.mil.  Click on "I'm a
New User" to register.  Thank you for doing
your part to aid the transformation of the Army
into a “network-centric, knowledge-based
force.”

*********************
SMART FORCE

The number of individuals indicating
a desire to become one of the most

highly trained employees on the
planet continues to soar and that’s a

good thing.  More than 200 employees have
established an Individual Learning Account
(ILA) and commenced enhancing their
automation skills.  That too, is a good thing.

TECHNOLOGY
CORNER

http://cpol.army.mil/survey/dasurvey
http://www.jrtc-polk.army.mil/cpac/index.htm
http://www.us.army.mil/
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But if you have not signed up, that is not a
good thing.  We invite you, to join us.  See last
month’s issue and Civilian Personnel Bulletin
No. 11-01 for more details, your organization’s
POC and the MOU.  Then come on and join us
as we journey down the road to becoming the
most highly trained workforce on the planet.

VIOLENCE-FREE
WORKPLACE

1. Employees are reminded that
it is Fort Polk policy to provide a workplace for
all employees, which is safe and free from
violence.  All personnel are expected to work
together to establish a violence-free workplace
with open and candid communications and
respect by and for all individuals.  Managers
and supervisors are required to establish an
environment which is responsive to employees'
concerns and encourages open communication
free of reprisal.

2. Any form or manner of threatening acts,
remarks, or gestures in the workplace is
considered unacceptable in the JRTC and Fort
Polk workplace.  There is a zero tolerance for
violence, or threats of violence, by anyone at
any level at JRTC and Fort Polk. All threats are
to be thoroughly investigated.  Those
employees who engage in this type of
unacceptable behavior will be subject to the
initiation of appropriate disciplinary action.

3. Workplace violence is defined as "an action
(verbal, written, or physical aggression) which
is intended to control or cause, or is capable of
causing, death or serious bodily injury to
oneself or others, or damage to property.
Violence includes abuse of authority,
intimidating or harassing behavior, and
threats." Conduct which is expressly prohibited
includes, but is not limited to, the following:

a. Physical assault (hitting, pushing,

kicking, holding, and impeding or
blocking the movement of another
person).

b. Threats against persons or property,
indecent language, provocative speech
or gestures, or verbal intimidation.

c. Sexual harassment (including, but not
limited to, unwelcome sexual advances
or sexual conduct that creates an
intimidating, hostile, or offensive
environment).

d. Willful damage to government or
personal property.

4. All employees need to know how to lessen
the probability of violence occurring in the
workplace. The recommended measures to be
taken to reduce the risk of violence are as
follows:

a. Watch for warning signs and defuse
dangerous situations before violence
breaks out.

b. Take all threats seriously, notify
management when threats are made,
even subtle ones.

c. Understand the procedures to follow
when a violent situation arises.

d. Notify management if any weapon is
brought into the workplace.

e. Mentally prepare for "what if"
situations.

5. Employees may provide key information to
the supervisor in potential violent situations.  If
employees feel uncomfortable, or if they are
fearful of being around a fellow employee,
supervisors and managers will take this as a
good indication that possible trouble is
brewing.

6. JRTC & FP Pamphlet 690-5, Violence-Free
Workplace outlines sources and early warning
signs of potential violence, appropriate
responses to early warning signs and threats,
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MEDICAL
SENSE

post-threat steps, and general prevention
strategies. The regulation may be obtained from
the JRTC & Fort Polk's Electronic Workplace
at http://doimntl/welcomepage.htm. Quick
reference guides for reporting and assessing
incidents are at Appendixes A through D.

7. Additionally, supervisors and managers are
encouraged to review the handbook, Dealing
with Workplace Violence: A Guide for Agency
Planners. This handbook, developed by the
Office of Personnel Management and the
Interagency Working Group on Violence in the
Workplace, is the result of a cooperative effort
of many Federal agencies sharing their
expertise in preventing and dealing with
workplace violence. The handbook is located
on the Office of Personnel website:
www.opm.gov/workplac.

8. Questions concerning the information
contained in this section may be directed to
your servicing Civilian Personnel Advisory
Center Team, at telephone number 531-4020.

UNDERSTANDING
CHOLESTEROL

Health Awareness Newsletter
Bayne-Jones Army Community Hospital

“What Is Cholesterol?”
Cholesterol is one of the fats
called lipids that are found in
the bloodstream. Cholesterol is

essential to your body’s cell
membranes, to the insulation of

your nerves and to the production of hormones
such as estrogen and testosterone. There are
two kinds of cholesterol: blood, or serum
cholesterol, which is manufactured by the liver
and makes up two-thirds of the cholesterol in
your blood, and dietary cholesterol, which is in
the animal products you eat.

Good Cholesterol vs. Bad Cholesterol
Cholesterol and other fats attach themselves to

proteins called lipoproteins in
order to move through the
bloodstream. Although there
are several kinds of
lipoproteins, the two best

known are the “bad” low-density lipoproteins
(LDL) and the “good” high-density lipoproteins
(HDL).  LDLs transport 75 percent of the
blood’s cholesterol to the body’s cells. When
an oversupply occurs, LDLs begin to deposit
the excess onto the walls of arteries where it
forms layers of waxy plaque. The buildup of
this plaque blocks or obstructs the arteries,
which reduces blood flow to the heart muscle.
This process is called atherosclerosis and is the
major cause of heart disease. One role of the
HDLs is to remove the cholesterol from the
walls of the arteries and return them to the
liver. Therefore, high levels of HDLs are as
important as low levels of LDLs.

How Fats Fit In
Production of cholesterol by the liver is
stimulated by saturated fat. Saturated fat is
generally found in animal products such as
beef, pork and dairy items. No more than 30
percent of your daily caloric intake should be
composed of fat. And, of that 30 percent, no
more than 10 percent should be saturated fats.

Reduce Your Cholesterol Levels
Eating a diet low in saturated fats, sodium and
calories can lower cholesterol levels. A healthy
diet should contain grains, fresh fruits and
vegetables and small portions of lean meat,
chicken and fish. Choose products that contain
polyunsaturated and monounsaturated fats such
as corn, olive, safflower, canola, soybean and
sunflower oil instead of those
containing saturated fats such as
coconut or palm oils. Use low-
fat or skim dairy products
instead of those with whole milk.
Check the labels on products before you buy
them.
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LEAVE DONOR
PROGRAM

In addition, regular aerobic exercise three to
five times a week for 20 to 30 minutes may
help raise your HDL or “good” cholesterol
levels. Frequent exercise can help you control
your weight, which can further reduce harmful
cholesterol. Maintaining a healthy weight is an
important step in controlling your cholesterol
levels. Be sure to consult your health care
provider before beginning any exercise
program for the first time.

A simple blood test will show
the level of cholesterol in your blood.
Desirable: under 200
Borderline High: 200 to 239
Very High: over 240
Keep in mind that these are very general
guidelines. Your health care provider will
determine if your lipids are too high based
not only upon the total cholesterol, but upon
the triglycerides, HDL cholesterol, LDL
cholesterol, and your risk factors for heart
disease, stroke, and vascular disease.

© Parlay International

In recognition of National Cholesterol
Awareness Month, the Health Promotion
Program provided Awareness information
at the Post Exchange on Friday 14 Sept 2001
from 10 AM to 2 PM.  For education on
cholesterol for yourself, family, unit or
family readiness group, contact the health
promotion program: Chief Health
Promotion – 531-3801; Health Promotion
Nurse – 531-3255; Health Promotion
Technicians – 531-3567 or 531-3902.

TSP RATES OF RETURN
The G, F, and C Fund returns for the last
twelve months assume, except for the crediting
of earnings, unchanging balances (time-
weighting) from month to month and assume
earnings are compounded on a monthly basis.
The S and I Funds were implemented in May

2001, so the twelve-month returns reflect the
performance of the S and I Funds for May 2001
and the related Barclay's funds in which they
are invested for the previous 11 months.
Percentages in ( ) are negative.
*********************************************************
Rates of Return were updated on Sep. 6, 2001.
                                      G Fund   F Fund   C Fund  S Fund   I Fund
June 2001                      0.45%     1.20%    (6.27%)   (4.32%)   (2.58%)
Last 12 Months*
(7/1/2000 - 8/31/2001)   5.74%    12.50%  (24.35%) (27.51%)(24.79%)
*********************************************************

Would you like to assist a co-
worker who is in need of annual

leave?  Then consider donating
annual leave to employees
enrolled in the Voluntary Leave
Transfer Program.   To donate

leave, submit a "Request to Donate Annual
Leave to Leave Recipient", OF 630-A to the
CPAC, at bldg. 413.

Who is in need:
Junious Mason DENTAC

*********************

ARTICLES FOR BULLETIN
If you have any suggestions on topics or
issues that you would like addressed in
future bulletins, please submit them to one
of the following:

1.  romerok@polk-emh2.army.mil

2. Call   531-1848

Suggestions will be reviewed and addressed
if at all possible.

//ORIGINAL SIGNED//
DONALD R. MALLET
Director, Civilian Personnel
  Advisory Center

TSP CORNER

mailto:romerok@polk-emh2.army.mil
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