DEPARTMENT OF THE ARWY
HEADQUARTERS JO NT READI NESS TRAI NI NG CENTER and FORT POLK
FORT POLK, LOUI SI ANA 71459

Cl VI LI AN PERSONNEL 7 January 2003
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2003 HOLI DAY SCHEDULE

1. In accordance wth Section 6103 (a) of Title 5, United States
Code, the follow ng are designated as |egal public holidays:

a. Holiday b. Day/ Dat e Desi gnat ed
NEW YEAR S DAY Wednesday, 1 January
Bl RTHDAY OF Monday, January 20
MARTI N LUTHER KI NG, JR

WASHI NGTON' S BI RTHDAY Monday, February 17
MEMORI AL DAY Monday, My 26

| NDEPENDENCE DAY Friday, July 4

LABOR DAY Monday, Septenber 1
COLUMBUS DAY Monday, October 13
VETERAN S DAY Tuesday, Novenber 11
THANKSG VI NG DAY Thur sday, Novenber 27
CHRI STMAS DAY Thur sday, Decenber 25
NEW YEAR S DAY Thursday, 1 January 2004

When a holiday falls on a non-workday outside a full-tine

enpl oyee' s basi c workweek of Monday through Friday, the day to

be treated as his or her holiday is the first workday preceding
t he non-wor kday except, if the non-workday is Sunday, the next

wor kday i s the holiday.

2. To assist nmanagers and supervisors in establishing projected
wor k schedul es and determ ning an enpl oyee’s day off for
observance of the holidays which will occur in CYy 03, the
foll ow ng guidance will be observed.

3. FULL-TI ME EMPLOYEES:

a. Al full-tinme civilian enployees paid from appropriated
funds who have a regularly schedul ed 5-day workweek with the
tour of duty being Monday thru Friday, and whose presence i s not
required to performessential duties, will be excused fromduty
wi t hout | oss of pay or charge to | eave on the dates shown in
paragraph 1, colum b above, and receive their basic rate of
conpensation for that day.



b. In the case of enployees who have an irregul ar tour of

duty, other than Monday thru Friday, and the holiday falls on a
non- wor kday, the day to be treated as his or her "in lieu of"
holiday is the workday i nmedi ately before the non-workday.

4. ALTERNATI VE WORK SCHEDULES: Full-tinme enpl oyees on flexible
or conpressed work schedul es who are not scheduled to work on a
holiday receive an "in lieu of" holiday on the preceding

wor kday.

a. Flexible Wrk Schedules. A full-tinme enployee on a flexible
work schedule is entitled to 8 hours of pay on a holiday when

t he enpl oyee does not work. A full-time enployee on a flexible
wor k schedule who is required to performnonovertine work on a
hol i day may not receive nore than 8 hours of holiday prem um
pay. Wen two or three holidays fall within the sane pay
period, it may be necessary to nake arrangenents for full-tine
enpl oyees on a 5/4-9 flexible schedule (or other flexible
schedul es under which enpl oyees work nore than 8 hours a day) to
wor k extra hours during other regularly schedul ed workdays (or
take annual |eave or use credit hours or conpensatory tinme off)
in order to fulfill the 80-hours biweekly work requirenent.

Enpl oyees on flexible work schedul es who take annual | eave or
use conpensatory tine off or credit hours, instead of working
nore than 8 nonovertine hours that were regularly schedul ed for
a holiday, may receive nore than 8 hours of basic pay for that
day. However, no nore than 8 hours of that pay may be for the
unwor ked hol i day.

b. Conpressed Wrk Schedul es. An enpl oyee on a conpressed

wor k schedul e who does not work because of a holiday is paid his
or her rate of basic pay for the nunber of hours of the
conpressed work schedule on the holiday. A full-tinme enployee
on a conpressed work schedul e who perforns nonovertinme work on a
holiday is entitled to his or her rate of basic pay plus holiday
prem um pay for that work which is not in excess of the

enpl oyee' s conpressed work schedul e for that day.

5. PART-TIME EMPLOYEES: AlIl part-tinme civilian enpl oyees paid
from Appropriated funds (except those paid on an hourly basis
who have appointnents limted to 90 days or |ess, unless they
have been currently enployed for a continuous period of nore
than 90 days under one or nore appointnents without a break in
service) and who have regularly scheduled tours of duty will be
pai d for excused absence on holidays that fall within their
tours of duty.

This holiday treatnment applies only to the actual cal endar days



on which the holiday falls, identified in paragraph 1, columm b.
above, since no entitlenent to a day in-lieu of a holiday

exi sts. However, when an activity is closed on an in-lieu of
holiday that falls on a part-tinme enployees regularly schedul ed
wor kday, the enployee, if prevented from working on that day,
will be granted the day off administratively with no charge to

| eave. Part-tinme enpl oyees who work during nonovertine hours on
a holiday are entitled to holiday prem um pay for the nunber of
hours of holiday work, not to exceed eight. However, enployees
on conpressed work schedules are entitled to basic pay for the
nunber of hours of the conpressed work schedul e on that day.

6. | NTERM TTENT EMPLOYEES:. Enpl oyees wor ki ng on an
intermttent basis may not be paid for holidays on which no work
is perforned.

7. ClVILI AN EVPLOYEES PAI D FROM NONAPPROPRI ATED FUNDS: Al |
full-time and part-tinme civilian enployees paid from NAF who
have a 5-day regularly schedul ed workweek with the tour of duty
schedul ed Monday through Friday and whose presence i s not
required to performessential duties will be excused fromduty
wi t hout | oss of pay or charge to | eave on the dates shown in
paragraph 1, colum b above, and receive their basic rate of
conpensation for that day. However, in the case of regularly
schedul ed full-tinme or part-tinme enployees (who work at | east
five days per week and who have an irregular tour of duty, the
holiday will be the day of the regularly schedul ed

adm ni strative workweek that i mrediately precedes or imrediately
follows the | egal holiday. Managenent nay designate alternative
days to be observed as the holiday when strict observance of the
"days preceding or day following” rule would result in

di sruption to the NAFI. Enployees will be informed 2 weeks in
advance of the date that they are to observe a particul ar
hol i day.

8. Those enpl oyees not excused in accordance with the above
gui dance, because their services are required, will be entitled
to premum pay. For further information or assistance, contact
the Gvilian Personnel Advisory Center, telephone 531-4020.

/1 Original Signed//
DONALD R MALLET
Director of G vilian Personnel
Advi sory Center
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