FREQUENTLY ASKED
Government Purchase Card (GPC) QUESTIONS

"Although effort has been made to ensure that the answers to these FAQs are correct, the answers may not be cited as authority to make a particular purchase.  When a source document is referenced, the most current version of that document should be referenced for guidance."

May I use my Government Purchase Card (GPC) at and or for………….

	· AAFES 

· Advanced Combat Uniform (ACU) 

· Airline Tickets 

· Analog Air Time 

· Barracks/Dorm Furniture 

· Battalion T-Shirts 

· Birthday Cards, Christmas Cards, etc. 

· Body Armor and Add On Armor Requirements 

· Books, Newspapers and Periodicals 

· Bottled Water 

· Bottled Water For Deployments 

· Building Locks 

· Bus Rental 

· Business Cards or Business Card Paper 

· Buying Green 

· Camelbacks  

· Carpet 

· Carpet Cleaning 

· Cellular Phones 

· Cellular Phone Service 

· Change of Commands 

· Christmas Decorations 

· Class III Items 

· Cleaning of Flags and Guidons 

· Clothing 

· Coffee Pots 

· Commander's Coins (FORSCOM) 

· Commander's Coins (IMA) 

· Commercial Small Package Express Shipments (FEDEX, etc) 

· Computer and Computer Hardware

· Computers Software 

· Computers Warranties 

· Conference / Registration Fees 

· Construction or Service Projects or Self Help Renovations 

· Court Reporter 

· Cross Pens 

· Cultural Awareness Functions 

· Custodial Services (Cleaning) 

· Damage Claims For Rental Vehicles and Government Property 

· Deployment Kits 

· Dining Ins/Outs 

· Excess Baggage 

· Exercise Equipment 

· EZ Passes For Toll Booth Usages 

· Family Readiness Group (FRG) Expenses 

· Family Readiness Group (FRG) Volunteer Expenses 

· FedEX Shipping 

· Fire Extinguisher Maintenance/Service 

· Flag Etiquette and Procuring Organizational Flags, Guidons, Streamers, Organizational Insignias and Decorations 

· Flags, Guidons or Streamers 

· Flowers 

· Foreign Jump Wings 

· Fuel for Government Vehicles 

· Furniture 

· Furniture - UNICOR/Federal Prisons Industries 

· Gasoline for Rental Vehicles 

· Gasoline for Tactical Vehicles being used away from Ft Polk 

· Gasoline for Weed Eaters and Lawn Mowers 

· Gift Cards 

· Glass Replacement in Tactical Vehicles 

· GSA Fleet Vehicle Modifications 

· Hazmat (and Containerization of) 

· Historical Military Uniforms 

· Indigenous Clothing For SOF Personnel 

· Insignia 

· Insurance for Rental Vehicles 

· Invitations for Change of Command Ceremonies and Programs for Official Functions 

· Kitchen Appliances 

· Landscaping: See Construction or Service Projects or Self Help Renovations 

· Light Refreshment For Conferences and Meetings 

· Light Refreshments For Cultural Awareness Events 

· Lodging 

· Mailing Purchases Overseas 

· Maintenance/Service Agreement 

· Meals (while Deployed) 

· Mementos 

· Mementos For Guest Personnel 

· Military Balls 

· Movies 

· Office Decorations 

· Office Furniture 

· Office Moves 

· Office Supplies/Products 

· Official Photographs 

· Padlocks 

· Paintball Ammunition 

· Parcel shipping 

· Patches 

· Prescription Lens Inserts 

· Personal or Sundry Items For a Prisoner in Confinement 

· Phone Cards 

· Post Office Box Rental 

· Printing Services 

· Programs 

· Promotion and Publicity Items 

· Rebates, Vendor Mail-In 

· Reenlistment Incentives 

· Refrigerators 

· Rental Vehicles 

· Retirement Awards / Gifts 

· Retreats 

· Room Rentals for Change of Command Receptions 

· Room Rentals for Meeting/Conferences 

· Satellite Services 

· Seasonal Decorations 

· Sewing Name Tags, Flags and Rank onto Uniforms 

· Stationary 

· Steel Toe Shoes 

· Tax Exempt Status 

· Telephone Instruments (Cordless, Stationary, Multi-Line) 

· Tires For Tactical Vehicles 

· T-Shirts 

· Trophies and Similar Devices in Recognition of Accomplishments for Military 

· U.S. Flags For Retiring Personnel 

· Water Purification Systems 

· Warranties 
· Workshop Fees  


AAFES:  YES.   Army FAR Supplement section 5113.270-90 dated: 22 May 2007 authorizes Government Purchase Card purchases from AAFES stores.  AAFES offers a 10% discount for purchases made with the GPC.  AS OF:  28 AUGUST 2009
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 ADVANCED COMBAT UNIFORM (ACU):  NO.  Units are not authorized to purchase ACUs with the Government Purchase Card (GPC).    The Program Executive Officer (PEO) fields ACUs to deploying units.  The PEO is NOT issuing ACUs to individual Soldiers, only to deploying units against a Unit Identification Code (UIC) s due to the fact that a Soldier receives a clothing allowance. ACUs are not issued from the Central Issue Facility (CIF).

If a deploying unit does not receive a fielding of ACUs at their home station/mob station, the PEO is currently setting up a facility at the Reception, Staging, Onward movement and Integration (RSOI) and they may receive them when they in-process in theater (for those units deploying to Iraq, there is no facility in Afghanistan but there will be a fitting team assigned to Afghanistan who will fit the Soldiers and then fill the order in Kuwait and bring back to Afghanistan). 

AR 710-2, Supply Policy Below the National Level, dated 28 Mar 08, prohibits local purchase of anything that is in the DoD Wholesale Supply System, unless the supply support activity approves it.  AS OF:  28 AUGUST 2009
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AIRLINE PASSENGER TICKETS FOR OFFICIAL TRAVEL:  NO.   As specified at Section 101-41.203-1 of the Federal Property Management (FMP) Regulation, all passenger transportation services shall be procured with a GTR (Ft Lewis DOL Logistics Division Movements Branch issues these GTRs), Government contractor-issued charge card, or centrally billed account (CBA) (Carlson-Wagonlit at Ft Lewis). Units should have both 24 hour numbers available and provide to the traveler.  For Defense Travel System (DTS) travelers, the traveler should have the phone number of their Defense Travel Administrator (DTA) and in the case that a situation needs to be forwarded to Carlson Wagonlit, the unit should have an after hours policy in place. The FMP regulation further specifies that agency heads or their designees may specify which of these Government-provided methods of payment, or combination thereof, travelers will use to procure official passenger services. 

It is the Department of Defense policy that the individual government, contractor-issued travel card (also known as a corporate card) be the primary method of payment for expenses incurred in the performance of official travel. Travel or travel-related purposes are listed as restricted purchases in GSA's purchase card contract. Per the contract, airlines and travel agencies are two of the types of businesses for which transactions should be denied under the government purchase card. 

One of the services available with the government (corporate) travel card is the issuance of Centrally Billed Accounts. Categories of travelers who would use CBAs would include, but are not limited to, those on official travel, new recruits and employees who do not yet have travel cards, travelers on invitational orders, prisoners, group travelers, and personnel to whom the local management has denied an individual travel card. Billing statements are mailed to the requesting organization (DOL Logistics Division Movements Branch) and paid via the CBA process. CBAs are provided without preset expenditure limits. The Government assumes liability only for charges authorized in accordance with Government travel regulations (e.g., Federal Travel, Joint Travel, and Foreign Travel 

Regulations) and agency/organization internal travel policies. For additional information please refer to the Travel Card Program Transition Instructions at <http://www.dfas.mil/money/travel> or contact the Travel Card Program Manager, at (253) 967-0932. Any purchase card accounts established for unit travel will be phased out as activities open travel card accounts for the above purposes. 

GTRs (SF 1169, U.S. Government Transportation Request) are to be used to procure passenger tickets when centrally-billed accounts of the government's charge card company are not used. Passenger tickets, for individual members that do not have an individual travel card, and their unit has not established a unit travel card (CBA), but who must return to their home station or other destination while traveling under group orders, should be procured by issuance of a GTR by the group's TA (Travel Authority). Travelers (members) without funds should request issuance of a "cost charge GTR".  AS OF: 28 AUGUST 2009 
(top of page)
ANALOG AIR TIME:  YES.   Refer to FAQ on CELLULAR PHONES.  AS OF:                  28 AUGUST 2009
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BARRACKS/DORM FURNITURE:  No. Furniture policy is established by the Fort Polk Furniture Management Officer (FMO), currently working in Public Works.  Units are required to process all request for furniture through the FMO.  FORSCOM UNITS CUURENTLY HAVE A MORITORIUM ON FURNIITURE PURCHASES.  AS OF: 28 AUGUST 2009
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BATTALION T-SHIRTS:   NO.  Battalion T-Shirts cannot be purchased with the GPC. In fact, normally, no items of wear may be purchased with the GPC card. There can be exceptions for Reenlistment incentives and CTA 50-900 items that are authorized and local purchase is authorized. GPC cardholders will need assistance to make any purchases of items of wear and should not attempt to make purchases by themselves. Please contact your GPC Account Manager. AS OF: 28 AUGUST 2009
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BIRTHDAY CARDS, CHRISTMAS CARDS, ETC.:  NO.   This is a personal purchase.   AS OF:   28 AUGUST 2009
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BODY ARMOR and ADD ON ARMOR REQUIREMENTS:  NO.  FORSCOM Budget Message 050038.  Units cannot purchase ANY Body Armor with their GPC.  Units can obtain authorized body armor as specified by their requirements from Directorate of Logistics (DOL) Central Issue Facility AS OF:  28 AUGUST 2009
(top of page)
 Books, Newspapers, and Periodicals:  MAYBE.  Principles of Federal Appropriations Law Volume I (General Accounting Office, Comptroller General of the US) states that prior to utilizing appropriated funds for purchases of books and periodicals (including newspapers), one must carefully consider the 'necessary expense' rule. If you determine that the book(s) or subscription(s) you want to purchase are a necessity for mission requirement and/or will significantly aid mission accomplishment, you may proceed with the purchase(s).

Books and periodicals should be related to matters of professional/technical training, not just morale reading or even current events (like newspapers at home station) unless the organization’s mission requires this, like G-5 or the Public Affairs Office.  AS OF:                    28 AUGUST 2009
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BOTTLED WATER:  MAYBE.   Contact Directorate of Public Works, to determine eligibility for the purchase of bottled water.   The Department of Preventive Medicine will authorize the purchase of bottled water for a six-month period of time for buildings with non-potable water and buildings that do not have approved water sources.   Organizations with potable water WILL NOT receive recommendations to purchase bottle water.   

In the past, authorizations to purchase water were given by DPW if you did not have a drinking fountain; however, if another source for water is available this is unacceptable and you are not authorized to purchase water.  Consequently, letters authorizing the use of OMA funds to purchase bottled water due to having no water fountain that were issued by DPW are rescinded effective immediately.   If you have any questions about what qualifies as appropriate "sources" of water to buildings, you may call DPW.    This is an inspection item that will be noted during annual GPC account reviews.   AS OF:  28 AUGUST 2009
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BOTTLED WATER FOR DEPLOYMENTS:  NO.   AR 30-22, The Army Food Program, Chpt. 5 Para 19e, dated 10 May 05). Units requiring bottled water for deployments will need to submit a DA 3161 request through Troop Issue Subsistence Activity (TISA. Units must provide the unit DODAAC and APC along with certification from their budget personnel stating availability of funds. AS OF: 28 AUGUST 2009
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BUILDING LOCKS:  NO.  Units cannot use their GPC to pay to change building locks.  Units may call in a service order for THREE or less locks that need repair/replaced.  Units must submit a DA 4283 Facilities Engineering Work Request to DPW Customer Service Branch when the requirement total exceeds THREE locks.  DPW will select the locksmith and verify the scope.  The customer will fund the request through DPW.  

 If locks are damaged due to NFWT (not fair wear & tear), then a Report of Survey or Statement of Charges must accompany the DA 4283 work request. 

 For more information regarding changes to building locks contact the DPW, Facility Maintenance Division.  AS OF:  28 AUGUST 2009
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BUS RENTAL: NO.  Units may not use the Government Purchase Card (GPC) to rent/lease buses.  Units needing bus support should contact the DOL, Transportation Division Motor Pool (TMP);  If the TMP cannot assist with the bus requirement TMP will provide a memo of No Availability and direct you to Group Movements.  DOL, Transportation Division, Group Movement Section will work with you on providing bus support. AS OF:  28 AUGUST 2009 
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BUSINESS CARDS OR BUSINESS CARD PAPER:   
Printing. YES.   The printing of business cards at Government expense is authorized when those cards are considered necessary to perform official duties and to facilitate mission related business communications. When appropriated funds are used, individual offices are responsible for funding the cost of producing business cards. Cards will be procured using the most economical authorized method.

Commercially Procured Cards:  Rarely.   Commercially procured business cards are generally restricted to designated investigators and recruiters.  A Brigadier General (BG) or SES equivalent must approve commercial procurement and printing of business cards.   Cards commercially procured with appropriated funds will be procured through the Defense Automated Printing Service. Cards will be limited to a single color of ink unless a BG or SES equivalent has granted an exception and only when the use of more than one color provides demonstrable value and serves a functional purpose. 

Customized embossed or engraved cards:  NO.   Customized embossed or engraved cards will not be procured at Government expense. 

Cards Produced In-House: YES.   Cards produced in-house must use existing computer hardware and software. No special hardware, software, or card stock will be procured for the express purpose of producing business cards. Only standard business card stock that is available through normal supply channels may be used.  Cards will contain only the necessary business information such as the name of the organization, office, activity, or unit represented; official mailing address; name of individual; DSN, commercial telephone, and facsimile numbers; and office and e-mail addresses. Only approved organization logos may appear on business cards. 

NOTE:   The Lighthouse for the Blind, Inc., a Javits-Wagner-O’Day (JWOD) participating non-profit agency and the Federal Prison Industries (UNICOR), may be used as an alternate source of procuring business cards when the cost is equivalent or less than the cost of producing the cards on a personal computer. Activities supported by DAPS must submit requirements through DAPS. Activities who have been exempted from requirements to use DAPS may submit requests directly to the agency.  AS OF:  28 AUGUST 2009
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 BUYING GREEN (RECYCLED):    

The term "Buying Green" refers to the Resource Conservation and Recovery Act (RCRA) of 1976 and subsequent Presidential Executive Orders mandating federal agencies to buy bio-based, environmentally preferable, energy-efficient, water-efficient and recycled content items to the maximum extent possible. Among the products included in the act are writing/copier paper, toner cartridges, envelopes/folders, toilet paper, trash bags, pallets, traffic cones, office furniture, signage, mats, awards and plaques, etc. In 1995, EPA issued the first Comprehensive Procurement Guideline (CPG), which covered EPA's original 5 procurement guidelines and added 19 products. The first CPG update (CPG II), published in November of 1997, and designated an additional 12 items. A second CPG update (CPG III), published in January 2000, and designated an additional 18 items. A third CPG update (CPG IV), published in April 2004, designated an additional seven items and revised three existing item designations.  Products must meet specific percentages of recycled content. Percentage information is available for all products at the websites http://www.epa.gov/cpg/about.htm and <http://www.fss.gsa.gov/ENVIRON/recycled-prod.cfm>. 

 RCRA allowed for four exemptions to the requirement: 

(1) Product cost is unreasonable to that of a comparable product made from virgin materials; 

(2) Product is not readily available when needed; 

(3) Product does not adequately perform or 

(4) Product is not available from a sufficient number of sources to maintain a satisfactory level of competition. 

Important Note: Executive Order 13423 (January 2007) requires federal agencies to buy recycled paper with at least a 30% post-consumer content. GPC cardholders SHALL comply with the requirement to buy recycled paper whenever possible, without the option of claiming price or performance as exemptions. Helpful Hint: Writing and printing paper manufactured by JWOD (Javits-Wagner O’Day Act) AS OF:  28 AUGUST 2009
(top of page)
CABLE:  YES.  In accordance with AR 25-1, Army Knowledge Management and Information Technology, dated 4 Dec 08.   Cable television services can be purchased with the GPC purchase card when it is for official use only.  Appropriated funds may be used to purchase the following authorized cable television services in support of official Army when needed to accomplish the organization’s mission. Cable must be paid monthly as services are receive.   Units are authorized to purchase:

· Standard cable television service which includes local, national and cable news channels and weather channels; 

· Install/connect cable television outlets; 

· Converter box and remote rental for televisions that are not cable ready; 

If the requirements for Cable will exceed the $2,500 GPC single purchase threshold, the billing official will need to contact their account manager for further guidance.  CONTACT NEC FOR FURTHER GUIDANCE. AS OF:  28 AUGUST 2009
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CAMELBAKS:  NO.  Camelbacks cannot be purchased with the GPC.   Camelbacks are part of the Modular Lightweight Load-carrying Equipment (MOLLE) issued by the Central Issue Facility (CIF).  AR 670-1, Wear and Appearance of Army Uniforms and Insignia, dated 3 February 2005 gives authority for Soldiers to wear personal hydration systems while in uniform.  It does not give authority to purchase those systems with Appropriated Funds (APFs) and then issue them to Soldiers. 

Presently the Army is issuing personal hydration systems to all deploying Soldiers through the Rapid Fielding Initiative (RFI). Activities requiring a personal hydration system for other mission-specific reasons must requisition the items IAW AR 710-2, Supply Policy Below the National Level, dated 28 Mar 08. If the supply support activity cannot fill the requisition they will authorize local purchase.  ONLY THEN CAN A PERSONAL HYDRATION SYSTEM BE PURCHASES LOCALLY.AS OF:  28 AUGUST 2009
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CARPET:    YES.  You may use the GPC to purchase carpet, however, you must use environmentally approved sources and have the Director of Public works approval/work order.  AS OF:  28 AUGUST 2009
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CARPET CLEANING:    YES.   Buildings authorized custodial services on the post wide contract, will procure project work using the Fort Polk custodial contractor. Project work includes stripping/rewaxing floors, carpet cleaning/shampooing (one-time startup service). Project work is in addition to routine services provided by the custodial contractor and payment for services is made separately via MIPR to the Public Works Budget Office. The Government inspector will monitor the order, inspect and accept/reject project work, and approve payments in accordance with the contract.  If you have any questions, call 337-531-2241. AS OF: 28 AUGUST 2009
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CELLULAR PHONES:  NO.  Currently, FPLA has a contract in place for cell phones.  AS OF:  4 NOV 2011 
(top of page)
CELLULAR PHONE SERVICE:   NO.  Currently, FPLA has a contract in place for cell phones.  AS OF:  4 NOV 2011
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CHANGE OF COMMMANDS: 
MEMENTOS:  NO.   Not legal for the change of command because they are not reasonable and necessary to execute a change of command.   

 ROOM RENTAL:  NO.  Cardholders cannot use their GPC to rent rooms for change of command receptions. 

 PROGRAMS:  YES.  PER AR 25-30, the Army Publishing Program, dated 27 Mar 06.   Printing must be done through MICC-ICO-FPument Automation and Production Service (DAPS).  AS OF:  28 AUGUST 2009 
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CHRISTMAS DECORATIONS – SEE SEASONAL DECORATIONS 
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CLASS III ITEMS: Effective 28 March 2008, units are required to purchase Class III items (AR 710-2, Supply Policy Below the National Level, See Table 1-1, Classes of Supply, 28 MAR 08) from SSSC.  The DOL and SSSC will continue to review and process unit requests, deliver products requested with 72 hours of purchase and pick up empty hazardous waste containers on a bi weekly basis.  If your unit needs Class III items in excess of $2,500 at any one given time, you need to contact DOL for assistance.   AS OF:  28 AUGUST 2009
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CLEANING OF FLAGS AND GUIDONS USING POST-WIDE LAUNDRY CONTRACT:   MAYBE.  If the unit has an organizational account through the Directorate of Logistics (DOL), the source for dry cleaning these items is the Post Laundry located on Fort Polk.   Call 337-531-0905 for further details.   If for some reason the laundry won’t accept the items for dry cleaning, units are then authorized to use the GPC card to have flags, guidons, and streamers dry cleaned at a local dry cleaners.  AS OF: 28 AUGUST 2009
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CLOTHING:    NO. (Also see FAQ INDIGENOUS CLOTHING FOR SOF PERSONNEL)  Purchases of clothing with appropriated funds are authorized ONLY if one of the three statutory provisions below applies:

· 5 U.S.C. 7903 Special Clothing for Hazardous Occupations 

· 5 U.S.C. 5901 Uniform Allowances 

· 29 U.S.C. 688 Authority under the Occupational Safety and Health Administration (OSHA) 

Do not use the GPC to purchase clothing or items of wear unless the items are authorized for your unit by an applicable CTA (such as CTA 50-900 or CTA 50-909) or regulation AND the Supply Support Activity, or AR 710-2, authorizes local purchase.  Items of wear may not be purchased with the GPC just because other units have them or they appear to be something that would be useful for a current or upcoming mission.  Local purchase without use of the supply system, via GPC or otherwise, of items not authorized by CTA or regulation violate VCSA guidance on offline purchases, AR 710-2 and can result in violations of the Anti-Deficiency Act.  Ask for assistance from your S-4/G-4, the DOL and/or supporting legal office before making any purchase of items of wear unless you have determined that the items are authorized by the applicable CTA, an Army Regulation or by the Supply Support Activity.  This includes the (top of page)
 

COFFEE POTS:  See KITCHEN Appliances.  AS OF:  28 AUGUST 2009
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COMMANDER'S COINS (FORSCOM):   Yes, with appropriate administrative approval. See latest FORSCOM Guidance. 

FORSCOM Major Subordinate Commanders are delegated authority to expend a reasonable amount of locally available operating funds under their awards program to purchase unit coin medallions.   IAW the above guidance, coins must bear an inscription that identifies it as an award, e.g. "For Excellence" or "In Recognition of Outstanding Performance".  Coins that do not bear the appropriate inscription may continue to be awarded until supplies are exhausted.  Commanders will ensure, however, that once existing supplies are exhausted, and replacement coins will bear the appropriate inscription.  Only units of battalion level and higher are authorized to award commander’s coins and to purchase them with appropriated funds.  Appropriated fund purchases of coins that do not comply with the FORSCOM guidance violate the Purpose Statute and collection action must be initiated. AS OF:  28 AUGUST  2009
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COMMANDER'S COINS (Other Commands) - Yes, with limitations IAW AR, 600-8-22, Military Awards, Chapter 11.  HOWEVER, CHECK WITH THE GPC TEAM FIRST!  

IMPORTANT:  Appropriated funded coins cannot be presented to non-DoD affiliated civilians such as visiting dignitaries or contractor employees. AS OF:  28 AUGUST 2009
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COMMERCIAL SMALL PACKAGE EXPRESS SHIPMENTS (FEDEX, ETC.): Please advise your activities of the enclosed. The enclosed file specifies only four methods to be used for small package shipments, such as FEDEX. Effective 1 Nov 03 DFAS will no longer process SF 1034s, Miscellaneous Payments, for these type shipments. You must (mandatory per DA GovUser/GPC/PDF/small_pr.pdf ) use one of the four methods described: 

 1. Shipment through the transportation freight section. Same procedures as larger freight shipments to include the standard MICC-ICO-FPument number starting with FRT. No risk of interest on activity’s part as payments are made through PowerTrack. 

 2. Use of your Government Purchase Card (GPC) for payment. All GPC rules must be followed. Timely certification of the GPC eliminates interest and results in rebates. 

 3. Use the installation mail distribution system.  No risk of interest on activity’s part as well as cost to activity as payment is generated by Official Mail and Distribution Center (OMDC) of the Installation AG. 

 4. Use a delivery order against a GSA authorized contract. Contact Contracting for details if this is desired. Activities will still have to do receiving reports and risk payment of interest if they use this method. It is better to use one of the three described above. AS OF: 28 AUGUST 2009
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COMPUTERS AND AUTOMATION HARDWARE/SOFTWARE:  YES.    Most IT purchases i.e. desktop/laptop computers, software, and/or devices intended for network use must be approved by NEC using CAPR procedures.  Exceptions include computer expendables and non-networked peripherals (below specified dollar thresholds).  Cardholders must also use ID/IQ contracts available on the Army Small Computer Program's website (<https://ascp.monmouth.army.mil/scp/index.jsp>)); additionally cardholders must also make sure they follow the guidelines for the purchase of C4/IT equipment with the GPC card and ensure that purchases meet JRTC and Fort Polk minimum computer standards.
Computers:  Two annual Consolidated Buy (CB) periods planned each year, one in February/March and the other in August/September.  Customers must use CB procedures to purchase computers  <https://ascp.monmouth.army.mil/scp/cb/cb_index.jsp>   An organization having  justified requirements for computers outside CB periods must submit the request with an exception signed by an O6/GS-15 equivalent, or above, but must still use an ASCP ID/IQ source for procurement. 

Electronic and Information Technology Accessibility Standards:  Section 508 of the Rehabilitation Act requires that Electronic and Information Technology (EIT) acquired by the Federal government be accessible by individuals with disabilities.  EIT includes, but is not limited to, printers, copiers, fax machines, scanners, laptops, desktop computers, and telephones.  All purchases of such equipment must meet the criteria as outlined at this link: http://www.section508.gov/index.cfm?FuseAction=Content&ID=12  
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COMPUTER SOFTWARE:  YES. Desktop/laptop computers must be ordered with an operating system (only), whereas servers must be ordered without.  Accountability for Microsoft licensing is via the Army Enterprise Licensing Agreement (ELA), therefore units must insure that they have adequate numbers of licenses on hand before purchasing additional computers.  Microsoft ELA software product licensing is requested via the Army Small Computer Purchase website <https://ascp.monmouth.army.mil/scp/index.jsp> (no other source is permitted).  Clicking the Microsoft Enterprise License Request directs the user to logon using their AKO account.  MIPR or GCP card payments are accepted.  Upon arrival, desktop/laptop computers are imaged an Army Gold Master (AGM) standard prior to connection to Fort Polk networks.  Optionally licensed MS products are available through the NEC.
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COMPUTER WARRANTIES:   NO.  The warranty on Consolidated Buy desktop/laptop computers is currently three-years; therefore, the purchase of additional warranty and/or extended service plans ought not to be required. 
(top of page)
CONFERENCE / REGISTRATION FEES:  YES.   Under the following additional guidance: A written statement (e-mail acceptable) from the attendee’s supervisor to pay for conference/registration fees is authorized until guidance mandates the use of a SF 182, REQUEST, AUTHORIZATION, AGREEMENT, CERTIFICATION OF TRAINING AND REIMBURSEMENT  for these types of fees.   Local forms/memos or requirement through chain of command to authorize payment is acceptable.   

The attendee, or their supervisor, is responsible to provide the cardholder with information and approval to pay for the fees.  Please note that conference/registration fees are often paid over the Internet. 

Registration/conference fee may be paid with the travel card if absolutely necessary.  However, these fees should be paid with the GPC in lieu of the travel card.  

GPC cardholders should not pay for fees that have already been paid by the attendee.  Often conference/registration fees are offered at a lower cost if attendees register before a specified date and time.  The attendee may forget and file their original receipt to be reimbursed for the fee and obtain payment for the fee.  

The attendee shall provide in writing (e-mail acceptable) to the cardholder one of the following statements: 

      Confirm that they attended the conference.  

      Notify the cardholder that they will not be attending the conference.  The cardholder will then obtain credit for the fee from the vendor.  Some fees may not be fully refunded.  If the attendee does not have a supervisor approved excuse for not attending the conference; the attendee may be responsible to reimburse the government the amount of the fee that is not refunded to the government. 

Note:  Attendees are not authorized to change the conference fee to another conference. 

Partial list of factors why the GPC is the method of payment for conference/registration fees vs. the travel card: 

      Fees are often required to be paid in advance of a conference and the attendee is unable to obtain reimbursement prior to the conference. 

      The new Defense Travel System (DTS) does not allow for conference fees payments. 

      Use of the travel card to pay for fees has skewed the cost of TDY travel costs of meals, lodging, rental cars, mileage, etc for the Army.  Conference/registration fees are funded under a separate EOR than the travel costs and one of the factors considered by the Army to use the GPC to pay these fees.  AS OF:   28 AUGUST 2009
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CONSTRUCTION OR SERVICE PROJECTS OR SELF HELP RENOVATIONS: Sometimes our customers have difficulty determining whether they are purchasing a service requirement or a construction requirement. The Federal Acquisition Regulation (FAR) and the DOD FAR Supplement (DFARS) references different labor standards for each type of requirement, and outlines specific guidance for construction and service contracts. In addition, there are also different Government Purchase Card (GPC) purchase limits for construction and service requirements.   DD Form 4283s must be completed and approved for ALL improvements/renovations to real property - to include painting, self-help projects, and carpeting.  The POC at DPW can be reached at the Customer Service, 253-967-4073.  This is an item that is inspected during your annual GPC account reviews conducted by this office.  
Acquisition regulations state that contracts must incorporate the Davis Bacon Act (DBA) for construction requirements over $2,000.00. The DBA applies to construction, alteration, renovation, painting and repairs such as roof shingling, building structural repair and paving repairs. The SCA applies to services such as installation of carpet, equipment maintenance, installation of equipment and other post support requirements. There are often "gray areas" where the type of requirement is unclear such as replacing broken windows, spot painting or minor patching of a wall. In those cases, you should use the following guidance in deciding how to define the type of requirement: 

- Individual service calls or orders which will require a total of 32 or more work hours to perform shall be considered a repair (construction) subject to the DBA. The GPC purchase limit is $2,000.00. 

- Individual service calls or orders which will require less than 32 work hours to perform shall be considered to be a maintenance (service) subject to the SCA. The GPC purchase limit is $2,500.00. 

- Painting work of 200 square feet or more to be performed under an individual service call or order shall be considered a construction subject to the DBA regardless of the total work hours required.   Painting of internal or external areas less than 200 square feet may be done using the GPC provided that the $2,000.00 limit is not exceeded, and that you adhere to the Fort Polk color scheme policy. If you are not familiar with the policy, you may obtain a copy from DPW before you proceed with the work. 

- Per DPW, carpet may be purchased and installed using the GPC after DA4283 work request is reviewed, approval granted, and guidance from Installation Design Guide (IDG) is issued by DPW. The GPC purchase limit is $2,500.00.  AS OF:  28 AUGUST 2009
(top of page)
COURT REPORTER:     YES.   FP currently has a BPA established for this service; call 337-531-0906 for instructions on utilizing this contract vehicle.  Units can use their GPC to pay for and obtain court reporter services under $2,500, ONLY, if it is in support of an EEO complaint or at the request of an attorney from the Corps SJA office AND relates to either an EEO complaint or a Merit Systems Protection Board appeal.  AS OF:  28 AUGUST 2009 
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CROSS PENS:  NO. You must purchase the mandatory JWOD items. AS OF:  28 AUGUST 2009
(top of page)
 CULTURAL AWARENESS FUNCTIONS:  YES. Cultural awareness functions are functions hosted by the Equal Employment Office (EEO) and the Special Emphasis Committee.  These functions introduce employees to different activities and traditions of a specific cultural group.  Light refreshments, such as food samples related to the cultural group being introduced may be purchased with the GPC.   AS OF:  28 AUGUST 2009
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CUSTODIAL SERVICES (CLEANING):   MAYBE.  If defined as project work.   However, you must use the custodial contractor.   Project work is defined as cleaning due to normal use but outside the scope of the contract, e.g. stripping and waxing of floors, high dusting, etc. If you have any questions, contact 337-531-2241.  AS OF:  28 AUGUST 2009 
(top of page)
DAMAGE CLAIMS FOR RENTAL VEHICLES AND GOVERNMENT PROPERTY:  IAW Army Regulation 735-5, Policies and procedures for Property Accountability, dated 6 Oct 08-Rapid Action Revision (RAR Issue 6 Oct 2008).  If at the time of turn in, the rental company indicates there is damage to the property rented with the GPC, the GPC holder will need to provide a copy of the claim to the GPC office vehicle claims representative. Cardholders will not pay damages to the claim until instructed to do so by the GPC office.  AS OF:  28 AUGUST 2009

(top of page)
DEPLOYMENT KITS:  MAYBE.  Per AR 215-1, 8-30, Morale, Welfare, and Recreation Activities and Nonappropriated Fund Instrumentalities, dated 16 Oct 08 (Rapid Action Revision (RAR Issue 6 Oct 2008).  Mobilization, Contingency and Wartime Operations.  
The Theater in a Box or Deployment Kit, NSN 7810004851519, may be provided by the local OCONUS Directorate of Moral Welfare and Recreation (DMWR).  

Units requiring items listed in AR 215-1, under 8-30, Morale, Welfare, and Recreation Activities and Nonappropriated Fund Instrumentalities, dated 6 Oct 08 (Rapid Action Revision Issue 6 Oct 2008), should contact their OCONUS MWR representative to see if the items are available to the unit at no cost to the unit through OCONUS MWR donations.  

If the items are not available through the OCONUS MWR, units can purchase items with mission funds under CTA 50-909.  AS OF: 28 AUGUST 2009
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 DINING INS/OUTS:
MEMENTOS:  NO.  Units cannot purchase special mementos such as such as gift glasses as mementos for social events such as balls, dining in/outs, or change of command functions. Such items are not legal because they are for a social event. Only General Officer (GO) protocol funds or Non Appropriated Funds (NAF) (in very limited circumstances) can be used to purchase mementos.  

PROGRAMS: NO.  PER AR 25-30, The Army Publication Program, dated 27 Mar 06.  Programs for a social event such as a ball cannot be printed with appropriated funds. AS OF: 28 AUGUST 2009
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EXCESS BAGGAGE:  NO.    You cannot use your GPC card to pay for excess baggage.  However, there are options the Soldier can use to ship excess baggage.

Shipment as cargo (freight).  The preferred method to ship all excess baggage is by cargo.  The Soldier takes the bag(s) for shipment to the Distribution Management Center. 
Shipment by commercial air.  The Soldier MUST inform Carlson-Wagonlit, AT THE TIME THE RESERVATION IS MADE, that there is excess baggage.  The traveler will be given specific directions for shipment, i.e., the number of pieces and/or weight.  **Weapons will be “checked” and counted as one of your allowable bags. ** This is no guarantee as the airline will take all passengers’ checked baggage before taking excess baggage. 
Temporary change of station (TCS) Soldiers will be issued a GTR, SF- 1169 at Port Call.

Temporary duty (TDY) Soldiers:  TDY Soldiers will be responsible for payment at the airport by cash, personal credit card, or the Individual Government Travel Card.  Excess baggage shipped by military air will be paid through the fund cite on the orders at the terminal.   AS OF:  28 AUGUST 2009
(top of page)
EXERCISE EQUIPMENT:   YES.   If authorized.   Must have Local Purchase Authority from IPBO prior to purchase!  AS OF:  28 AUGUST 2009
(top of page)
EZ Passes for toll booth usages:  YES & NO.  YES for Government vehicles.  NO.  For POVs, even if the POV is being used in a TDY status.  If you are in a travel status the toll expense should be claimed on your travel voucher.   AS OF:  28 AUGUST 2009
(top of page)
Family Readiness Group (FRG) Expenses:  Maybe.  AR 600-20, Army Command Policy, dated 30 Nov 09 (Rapid Action Revision) and OTJAG Legal Review (effective 18 April 2009), Information Paper; Family Readiness Group Support.   FRG mission activities must be supported using appropriated funds (APF) as a commander’s program.  As always, food and beverages may not be purchased with APFs (with very limited exceptions). The FRG is not a Morale, Welfare and Recreation (MWR) activity therefore; FRG activities will not be supported with non-appropriated funds (NAF).  Contact the Administrative Law Division of your supporting legal office for more information on the new FRG policies.  AS OF: 28 (top of page)
FAMILY READINESS GROUP (FRG) VOLUNTEERS Expenses:  YES.  Per chapter 5 AR 608-1, Army Community Service Center, 19 Sep 07, FRG volunteer expenses may be paid using the unit’s APF funds.  Reimbursable expenses are described in chapter 5 AR 608-1.  Examples are, but not limited to childcare, telephone bills, mileage and other out of pocket expense incurred while supporting the FRG’s official mission.  FRG volunteers must be registered with the local ACS, Army Volunteer Corps Coordinator.  AS OF 28 AUGUST 2009 
(top of page)
FedEx Shipping--What is the proper process for shipping packages supporting mission requirements via FedEx?:    Fort Polk has contracts in place for FedEx shipments.  In order to utilize these contracts, you must complete Fort Polk form FB 2083-E and take that form and your package to the post office. 
AS OF:  28 AUGUST 2009
(top of page)
FLAG ETIQUETTE AND PROCURING ORGANIZATIONAL FLAGS, GUIDONS, AND STREAMERS, ORGANIZATIONAL INSIGNIAS AND DECORATIONS:  Information is available at the Institute of Heraldry home page at http://www.tioh.hqda.pentagon.mil/    AS OF:  28 AUGUST 2009 
(top of page)
FLAGS, GUIDONS OR STREAMERS:  For Procedures for Obtaining Flags, Guidons, or Streamers visit the Institute of Heraldry home page at  http://www.tioh.hqda.pentagon.mil/   AS OF:  28 AUGUST 2009
(top of page)
FLOWERS:  You can NOT use your GPC to purchase flowers for spouses for Change of Commands or for civilians, active duty or retired members or for spouses of civilians, active duty or retired members in times of illness or death. Also, you may not purchase flowers for civilians, active duty or retired members, or family members for birthday celebrations.  Flowers can be purchased for decorations for common use areas or for landscaping. See OFFICE DECORATIONS.    AS OF:  28 AUGUST 2009
(top of page)
 

FOREIGN JUMP WINGS:  NO.  As per AR 600-8-22 Para. 1-47 Although units are permitted to wear jump wings, they are not permitted to purchase foreign jump wings as an award to either hand out for themselves or for foreign students. AS OF: 28 AUGUST 2009
(top of page)
FUEL FOR GOVERNMENT VEHICLES:  NO. Each GSA lease vehicle is issued its own GSA credit card. On the front side of the credit card at the bottom is the vehicle's tag number and the card can only be used to fuel the vehicle it is assigned too.  AS OF:  28 AUGUST 2009
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FURNITURE - See BARRACKS/DORM FURNITURE or OFFICE FURNITURE.
(top of page)
FURNITURE - UNICOR/FEDERAL PRISONS INDUSTRIES--A change to FAR 8.605, Exceptions, effective 20 June 2003, has lifted the requirement for cardholders to purchase all furniture items from UNICOR.  When acquiring items totaling $2,500.00 or less, the cardholder does NOT need to utilize UNICOR as a mandatory source, nor does the cardholder need to submit a waiver to purchase furniture from another source. Note: FORSOM Moratorium on furniture. AS OF:  28 AUGUST 2009
(top of page)
GASOLINE FOR RENTAL VEHICLES:   NO.   If rental vehicle is being used on Fort Polk, then the unit needs to obtain a fuel key in order to access the self service stations. The unit may contact the DOL (TMP), to obtain access to the stations. 

If rental vehicle is being used away from Fort Polk, then the user is probably on Government Travel Orders and would use their Government Travel Card to pay for the gasoline or pay out of pocket and claim reimbursement on Travel Voucher. However, if the traveler is NOT on Government Travel Orders, they need to obtain a Voyager Card in order to obtain fuel while away from Fort Polk. POC for the Voyager Card is at 1-888-785-1732.  AS OF:  28 AUGUST 2009
(top of page)
Gasoline for Tactical Vehicles being used away from Fort Polk:   NO.  For tactical vehicles in convoys, when user is not covered by Government Travel Orders, the unit needs to obtain a Voyager Card in order to obtain fuel while away from Fort Polk. POC for the Voyager Card is at 1-888-785-1732.       AS OF:   28 AUGUST 2009
POC for the Voyager Card provided additional comments concerning the use of the Voyager Card:

· Voyager cards are not assigned to any particular vehicle 

· Each card has the same PIN number to be used at the time of fueling of vehicles 

· Cards are not vehicle specific 

· Fueling of your vehicles will be at your discretion 

· Cards can be used for any vehicles in your facility or away from Fort Polk 

· Since cards are independent of your vehicles, you do not need individual cards for each vehicle 

If you actually have LEASED-GSA vehicles, you will not be able to use the Voyager card. LEASED-GSA vehicles have specific GSA Voyager Fleet Cards which will be used to fuel these particular vehicles-ONLY.
(top of page)
GASOLINE FOR WEED EATERS AND LAWN MOWERS:  NO.  The unit may contact the DOL to obtain access to the station.  AS OF:  28 AUGUST 2009
(top of page)
 

GIFT CARDS:  NO.  These are not an authorized purchase. EXAMPLE: Cardholders cannot purchase "gift cards" from Wal-Mart to purchase items at SAMS Club.  AS OF:  28 AUGUST 2009
(top of page)
GLASS REPLACEMENT IN TACTICAL VEHICLES AND EQUIPMENT:  MAYBE.   Units on Fort Polk are required to go through the Directorate of Logistics, Materiel Maintenance Branch (MMB) to replace broken glass in tactical vehicles or equipment prior to going to the private sector for support. Units must first check with their Direct Support Unit (DSU) prior to submitting a work request to the MMB. If MMB cannot support the unit’s requirement, authorization will be provided allowing the unit to have the repair done locally. This authorization must be kept in the GPC files. If the units have skilled technicians who are able to do the repair, they may do so without going to MMB, however, they must go through the supply system first to purchase the glass. AS OF:  28 AUGUST 2009 
(top of page)
GSA FLEET VEHICLE MODIFICATIONS:   NO.  Cardholder must submit written request to the Motor Officer at the TMP requesting modification authorization (running boards, bed liners). Cardholder will be notified of GSA’s decision.  AS OF:  28 AUGUST 2009
(top of page)
HAZMAT (AND CONTAINERIZATION OF):   MAYBE. You must first call the SSSC, to insure the item is not currently stocked or there is no substitute on hand. If not available, approval for purchase(s) will be given by the SSSC. The Directorate of Public Works Environmental Compliance Branch is responsible for coordinating a review of Hazardous Materials used and stored on Fort Polk. The intent is to find more environmentally friendly products and to reduce the amount of hazardous waste generated on the installation. AS OF: 28 AUGUST 2009

(top of page)
HISTORICAL MILITARY UNIFORMS:  ((For Units' Organizational Activities): NO.   Unless they listed in CTA 50-900 for the unit.  AS OF:   28 AUGUST 2009   
(top of page)
INDIGENOUS CLOTHING FOR SOF PERSONNEL:  (Special Clothing (SC) for SOF personnel):  Yes.   Special Clothing is considered to be clothing indigenous to specific locations and is authorized for wear in OCONUS special operations missions only. The Special Operations Task Force (SOTD) Commander (06 or above) is the approving authority for SC. All SC purchased will be controlled as durable property and the cost is limited to a threshold of $500 per individual (the USASOC, DCS, G-3 may authorize an exception to this amount).  AS OF:  28 AUGUST 2009 (top of page)
INSIGNIA ITEMS:  MAYBE.  Cardholders needing to purchase insignia items should first check with the mandatory sources listed at the Institute of Heraldry rather than making a local purchase.  Remember, local purchase of an insignia is only authorized when the insignia is authorized by CTA or the insignia is required to be furnished at government expense indicated in AR 670-1, Wear and Appearance of Army Uniforms and Insignia, dated 3 Feb 05 and AR 700-84, Issue and Sale of Personal Clothing, dated 18 Nov 04.  The cardholder must maintain evidence in his/her file that the insignia was not available through the supply system.   You can view insignias at https://www.perscomonline.army.mil/tagd/tioh/tioh.htm.  You can also review the frequently asked questions listed at this site for additional authorized sources. AS OF:          28 AUGUST 2009
(top of page)
INSURANCE FOR RENTAL VEHICLES:    NO.  AR 58-1, Para 3-10, Management, Acquisition, and Use of Motor Vehicles, dated 10 Aug 04 allows installation/activity commanders to make short-term leases on non-tactical (NTV) vehicles. That paragraph should be reviewed before using the GPC card to rent an NTV. If rental is authorized, the Contract Disputes Act governs claims for damages to the vehicle while it is in the hands of the Government. You may not purchase insurance with the GPC.   If a problem does occur and a claim needs to be submitted call your GPC account manager for assistance.  AS OF:                 28 AUGUST 2009 
(top of page)
INVITATIONS FOR CHANGE OF COMMAND CEREMONIES AND PROGRAMS FOR OFFICIAL FUNCTIONS:   
General Officers. YES.   AR 25-30, Para 7-12, The Army Publishing Program, dated 27 Mar 06 authorize General Officers to have GO-specific invitations printed.  Active duty and Reserve GOs and SES members who are current DA employees and are required to host official Army sponsored functions may have stationery printed at Government expense. Official functions include change of command, dedication, and recognition ceremonies; receptions and other official DA functions at the installation level.
Standard stationery has been developed for use by these officials. To avoid obsolescence, stationery will have the appropriate flag imprinted, but may not contain the name of the GO or SES member. The flag must be printed in Red Pantone 185 ink only. Stationery may be completed in writing or imprinted locally.  

See AR 25-30, Para 7-12, The Army Publishing Program, dated 27 Mar 06 for additional details on ordering and replenishment of stationery and invitations. 
Other Than General Officers:  Yes-- Although invitations may be printed at Government expense only as required for official functions, officers should first check with their resource manager/comptroller to ensure unit funds are available to support such expenses. 

Official functions (for example, change of command, dedications, or official ceremonies) are those that are directly related to the organization’s mission.  Invitations may not be printed at Government expense for private purposes.  

Printing must be done by the Defense Automated Printing Service (DAPS) or a written "waiver" must be obtained in order to use an off-post printing source. Review AR 25-30, The Army Publishing Program, dated 27 Mar 06 for complete detailed guidance concerning limitations imposed by this regulation.  AS OF: 28 AUGUST 2009 
(top of page)
KITCHEN APPLIANCES:   YES.  According to the General Accountability Office (GAO) as of 25 June 2004.  Units may use appropriated funds to purchase refrigerators, microwaves, and commercial coffee makers for central kitchen areas when the cost of doing so will be offset by increased employee productivity. Appliances may not be purchased when they will benefit only one, or a relative few, individuals within the organization.  For example, a coffee pot or refrigerator should not be purchased with appropriated funds if only “the boss” or a select few are the likely users.  See, Comp. Gen. Decision: Use of Appropriated Funds to Purchase Kitchen Appliances, B-302993, June 25, 2004 ( Energy Policy Act of 2005).  Coffee pots are restricted to non-hazardous areas to avoid fire hazards.  The coffee maker should not be used on an extension cord or with a multiple outlets, and placed on a noncombustible surface.  The coffee maker should be UL approved.  Units cannot use appropriated funds to purchase the coffee, frozen microwave meals, etc.  AS OF: 28 AUGUST 2009
(top of page)
LIGHT REFRESHMENTS for conference and meetings:  See, The Use of Appropriated Funds to Purchase Light Refreshments at Conferences, B-288266, January 27, 2003.   While the JFTR provides for the purchase of light refreshments in support of conferences where the majority of attendees are in a travel status, the Comptroller General has determined that the refreshments should only be provided for those in a travel status.  

Travel within an employee's local commuting area does NOT satisfy the requirement to be in a "travel status."   “Light Refreshments" for morning, afternoon, or evening breaks are defined to include but not limited to, coffee, tea, milk, juice, soft drinks, donuts, bagels, fruit, pretzels, cookies, chips, or muffins.  Early and consistent coordination with your legal support staff remains essential to successful planning and executing your conference.  Such refreshments can only be served to visitors on tdy status attending THE CONFERENCE.    Appropriated funds will NOT be used to provide refreshments to the non-traveler (local participants).   The organization hosting the event must institute controls that insures that the non-traveler (local participants) do not partake in the consumption of “Light Refreshments" that were purchased with appropriated funds.  If your organization cannot institute such controls and if refreshments are provided, they must be purchased with private funds and request donations to reimburse the costs.  Further information on conference planning can be obtained by reviewing the JFTR at Part 301-74.  AS OF: 28 AUGUST 2009 
(top of page)

LIGHT REFRESHMENTS for cultural awareness events: YES.   Agencies may use their GPC to purchase "LIGHT REFRESHMENTS".   Light refreshments are considered a sampling of foods, NOT A MEAL.   Therefore, when planning such events the time the event is held can also be of importance.  Events held during lunchtime, 1100-1300, where "light refreshments" are offered could be perceived as offering a "MEAL".   When hosting such events please consult with the JRTC Legal Office.  AS OF: 28 AUGUST 2009
(top of page)
LODGING:  MAYBE.  There are instances in which it might be authorized to use your GPC to pay for lodging up to $2,500.  Only the GPC Program Manager for the Installation may approve these purchases.   Therefore, you must provide the below information to your GPC account manager at MICC-ICO-FP for review and approval prior to using the GPC:  (1)  Number of personnel requesting lodging; (2) Number of rooms requested:  (3) Cost per room; (4)  Total cost for lodging purchase;  (5)  Per Diem rate for lodging (only) for the area you need lodging; (6) Confirmation in writing to the GPC manager that TDY orders will state that lodging will be provided by the government to ensure travelers are NOT reimbursed for lodging.   Once the GPC Program Manager reviews the above information you will receive written approval to use the GPC as the payment tool for the requested lodging.   AS OF:  28 AUGUST 2009
(top of page)
MAILING GPC PURCHASES OVERSEAS:  YES. When you use your GPC card to make purchases and you are going to have the Contractor ship it directly overseas, you MUST instruct them on the proper packaging and labeling. Note the following guidance that must be followed:

When GPC purchases will be transported to an overseas location by Air Mobility Command aircraft, the destination organization name, location, DoD Activity Address Code (DODAAC), Transportation Account Code (TAC), and the in-the-clear address of the destination organization are required on the package label prepared by the GPC purchase source in CONUS.

All hazardous materials must be properly packaged/prepared and certified in a manner authorized for military air shipment before arrival at the military aerial port, if this is not possible, and then another mode of transportation should be selected. AS OF:  28 AUGUST 2009
(top of page)

MAINTENANCE/SERVICE AGREEMENTS:   YES.  Maintenance Agreements or service agreements are contracts that require preventive maintenance, perhaps updates and, sometimes repairs for parts that break that should not have broken if the maintenance was properly done. However, you may not purchase warranties. Warranties are an obligation to fix something that breaks, usually with a specified period. What will be fixed, and what repair expenses are covered by the warranty are set out in the terms of the warranty. While a GPC cardholder may not negotiate for a specific or specialized warranty, this does not mean they must reject products or services covered by a manufacturer's standard warranty. AS OF:  28 AUGUST 2009
(top of page)

MEALS (WHILE DEPLOYED):  YES.   IF Soldiers OR unit are NOT being reimbursed for meals (e.g. not on orders, no field kitchen, no MREs) and they must have a memo from the command supplying money that they are authorized to spend their appropriated dollars for meals with GPC.   AS OF:  28 AUGUST 2009
(top of page)

MEMENTOS: SEE MILITARY BALLS, DINING INS/OUTS, CHANGE OF COMMMANDS 
(top of page)
MEMENTOS FOR GUEST PERSONNEL:  YES.  AR 37-47: Representation Funds of the Secretary of the Army; Para 2-3, 2 and 2-4a, dated 12 Mar 04. 

Official Representation of Funds (ORFs) may be used to pay expenses for small, modest functions to extend minimally required official courtesies, excluding mementos, to senior DOD officials when on official visits to the field (for example, command, installation, or equivalent). 

Official Representation of Funds will be expended only on functions conducted on a modest basis. In determining a modest basis, the rank and position of the authorized guest(s) will be taken into consideration.  Commanders and officials authorized to expend ORFs are encouraged to establish expense limits for the various types of expenses they commonly incur.  You cannot buy mementos for guest’s speakers with your Operations and Maintenance Funds (OMA). 

Check with your local PROTOCOL representative for more information regarding the use of ORFs.  AS OF:   28 AUGUST 2009
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MILITARY BALLS:
MEMENTOS:  NO.  Units cannot purchase special mementos such as such as gift glasses as mementos for social events such as balls, dining in/outs, or change of command functions. Such items are not legal because they are for a social event. Only General Officer (GO) protocol funds or Non Appropriated Funds (NAFs) (in very limited circumstances) can be used to purchase mementos. 

PROGRAMS: NO.  PER AR 25-30, The Army Publishing Program, dated 27 Mar 06. Programs for a social event such as a ball cannot be printed with appropriated funds. AS OF: 28 AUGUST 2009
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MOVIES:  NO.    AR 60-20, Army and Air Force Exchange Service Operating Policies, dated 15 Dec 92.   Free motion pictures and videos are provided by AAFES in combat and other remote oversees areas.  AS OF:  28 AUGUST 2009
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OFFICE DECORATIONS:    YES.  Common areas only.  Decorations must be a reasonable amount for the type office being decorated. No grand or ostentatious decorations. Consider, for example, the need to present a quality appearance for visits by the public.  AS OF:  28 AUGUST 2009
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OFFICE FURNITURE:  See UNICOR/Federal Prison Industries.  AS OF: NOVEMBER 2007 
(top of page)
OFFICE MOVES:  Maybe. Requesters should check with MICC prior to see if existing contracts have been issued. The Transportation Office currently has an Office Move Contract to support the Installation.  For more information contact 337-531-0905.  AS OF: 28 AUGUST 2009
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OFFICE SUPPLIES:   Yes.  GPC cardholders at installations with on-site self-service supply centers (SSSC) must first attempt to fulfill requirements for office supplies at the SSSC store.

If the office supplies required cannot be found or purchased from the SSSC store, cardholders must attempt to order office supplies on-line through DOD E-Mall using the Blanket Purchase Agreements through the DOD E-MALL https://emall6.prod.dodonline.net/main.   Cardholders must purchase directly from these suppliers. Cardholders may not, for example, purchase from storefronts in Fort Polk or call a vendor directly in lieu of purchasing from the BPA suppliers. A listing of these vendors is attached on Fort Polk GPC website.    

 

The new BPA Terms & Conditions (T&Cs) are more explicit and will be enforced through contract administration.  If violations of the T&Cs should occur, a vendor may be in serious jeopardy of losing his BPA.  The BPA awards were made based upon an integrated assessment of the most advantageous submissions received.  

Exceptions to mandatory use of the SSSC store and/or the BPA’s include urgent delivery requirements that cannot be met by either source and instances where other JWOD suppliers offer the requested office supplies at lower prices than those offered by the SSSC store or BPA vendors.  Cardholders must thoroughly document their GPC files with memorandums for reference for each incident that an exception is taken.   

The memorandums should be supported by the signature of the billing official or alternate billing official. The mandatory BPA’s were established as a vehicle for ensuring price competition and compliance with Federal Acquisition Regulation 8. Please bring any purchase card related issues to the attention of your A/OPC chain for resolution through the GPC channels. 

 

This regulation mandates that federal agencies purchase (to the maximum extent possible) from the JWOD (Javits-Wagner-O’Day) Priority Source Program. See Office Products.  AS OF:  28 AUGUST 2009 

(top of page)OFFICIAL PHOTOGRAPHS:  NO.  Under the operational control of the Installation Adjutant General, the mission of the DA Photo Lab is to provide specific photographic services to the Soldiers and commands on Fort Polk. The DA Photo Lab's main responsibility is to provide Department of the Army photographs for inclusion in official military personnel files and special assignment application packets for all noncommissioned and commissioned officers on Fort Polk, Reserve, National Guard units in the region that are war traced to the Forces Command at no charge to the Soldier per Army Regulation 640-30, Photographs for Military Personnel Files, dated 10 Apr 06. 

Additionally, the DA Photo Lab also provides photographic services for General Officer GOMO requirements as well as Brigade level Commanders and Command SGM head and shoulders chain of command board photos. 

For official photographic requests other than those referenced in AR 640-30, Photographs for Military Personnel Files, dated 10 Apr 06, Soldiers may refer to DA PAM 25-9, Visual Information Procedures, dated 10 Jun 94. 

For more information, or to schedule an appointment call the DA Photo Lab or stop by Art and Crafts Center for support.  AS OF:  28 AUGUST 2009
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PADLOCKS:   YES.   Only the captive key type. This means that when the padlock is unlocked, and the shackle is in the open position, the key cannot be removed. AS OF:  28 AUGUST 2009
(top of page)
PAGING SERVICE:   YES, with appropriate admin approval from Network and Enterprise Command Paging service for other than the local area may be purchased with the GPC purchase card.  AS OF:  28 AUGUST 2009
(top of page)
PAGERS FOR THE FORT POLK SYSTEM:   YES, with appropriate admin approval from Network and Enterprise Command, pagers may be purchased with the GPC purchase card.  AS OF:  28 AUGUST 2009
(top of page)
PAINTBALL AMMUNITION:  YES:  Activities can ONLY purchase Paint Ball ammunition for training that is used in the C02 specialized paintball guns.  Units CANNOT purchase Paint Ball ammunition that fit in actual Army weapons (9mm, etc.):  AS OF:  28 AUGUST 2009 
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PARCEL SHIPPING: NO.  Defense Transportation Regulation (DTR) 4500.9-R mandates awarding DOD cargo/freight/small packages to carriers with approved Tenders by SDDC or AMC within the Global Freight Management System (GFM) and uses PowerTrack Payment System only.  Installation Transportation freight office manages this account for all of Fort Polk. Freight personnel will select the carrier whether it is FedEx, DHL, or UPS.  There are no exceptions in the DTR that allow payments using GPC.   To preclude any violations, small packages must be delivered to building 6914 along with DD Form 1149 or DD 1348-1.  For further shipping guidance, contact the Installation Freight Office.  AS OF:  28 AUGUST 2009
(top of page)
PATCHES:  NO. Special patches, SSI-Former wartime service (combat patch), skill badges, insignia of branch and rank must be paid for out-of-pocket and CAN NOT be sewn on at government expense and the GPC can NOT be used. AR 670-1, Wear and Appearance of Army Uniforms and Insignia, 30 Oct 08 contains complete details on each different uniform.  AS OF:  28 AUGUST 2009    
(top of page)

PRESCRIPTION LENS INSERTS:  MAYBE.  If the glasses are authorized by prescription the GPC can be used to purchase prescription lens inserts for safety goggles.  Unit must clear this with the supporting medical activity to make sure:

1)     Prescription inserts are not available from Army/DoD sources, and

 2)     That the MEDDAC shouldn't be arranging for these as a part of their Optometry responsibilities via supplemental care contracts. 
AS OF:  28 AUGUST 2009
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PERSONAL OR SUNDRY ITEMS FOR A PRISONER IN CONFINEMENT:  YES. The GPC may be used to purchase various sundry and personal items for prisoners in confinement with non-pay status. Supplies necessary for the personal hygiene, health, and comfort of prisoners will be furnished on either a reimbursable or gratuitous basis. 

Access the following website: <<http://usmilitary.about.com/cs/armyreg>> for complete lists of personal hygiene, health, and comfort items that are authorized issue. Upon access to the website, scroll down to Prison Army Regulation 190-47, The Army Corrections System, dated 15 June 06 and click on view regulation. When you access the regulation you need to go to Paragraph 10-9 Health and Comfort Supplies for complete guidance.  AS OF:  28 AUGUST 2009
(top of page)

PHONE CARDS: YES, with Local Purchase Authority: Per AR 25-1, Para 6-4f, Army Knowledge Management and Information Technology, 04 Dec 08 only the installation commander may authorize use of calling cards, including prepaid cards.  Therefore, local purchase authority must be coordinated through NEC or G6, depending whether use is for IMA-funded or mission-funded unit/activity, for approval of purchase by the installation commander.   AS OF:  28 AUGUST 2009
(top of page)
POST OFFICE BOX RENTAL:   YES.   AS OF:  28 AUGUST 2009 
(top of page)
PRINTING SERVICES:    NO. You must use the Defense Automated Printing Service (DAPS) or obtain a written "waiver" from them that they cannot support your requirement.  AS OF:  28 AUGUST 2009
(top of page)

PROGRAMS:  SEE MILITARY BALLS, CHANGE OF COMMMANDS, DINING INS/OUTS 
(top of page)

Promotion and Publicity Items:   YES.   AR 5-17, Para. 2-2, The Army Ideas for Excellence Program, dated 19 Nov 90; appropriated funds may be used to buy inexpensive items to promote Army Ideas for Excellence Program (AIEP).  Ideally, such items will be appropriate to the work environment or serve as a reminder of the benefits of participating in the program. Coffee mugs, key rings, and small plaques are typical promotional items.  To the greatest extent possible, MACOMs and installations should share good promotional ideas with other organizations and the Army at large. HQDA (DACS-DME) will collect and share promotional approaches both within and outside the Army.

Active promotion of the AIEP is the responsibility of all levels of command.   MACOMs and installations are encouraged to develop their own materials and use all suitable techniques of publicity and promotion consistent with law and within funds available.  AS OF:  28 AUGUST 2009
(top of page)
REBATES, VENDOR MAIL-IN PROCEDURES:  The mail-in rebate should be completed and made payable to U.S. Treasury and unit address. When the rebate check is received, you must give to your Comptroller/Budget Officer or Resource Manager. The Comptroller/Budget Officer or Resource Manager prepares a deposit slip (SF 215) citing ALOC (DSSN) 5070 and deposits the funds at the Armed Forces Bank on post. A cash collection voucher (CCV), DD 1131 is prepared; to include the same accounting classification as the item purchased that resulted in the rebate. A copy of the deposit slip and the CCV are then forwarded to your supporting DFAS Field Site. Cardholders are reminded NEVER to put their name or home address on the mail-in rebate card.  AS OF:  28 AUGUST 2009 
(top of page)

REENLISTMENT INCENTIVES:   YES.  However, reenlistment incentives must be accounted for in the reenlistment budget. These incentives can be bought at the local unit level, once they have been accounted for in the overall reenlistment budget.   AS OF:  28 AUGUST 2009
(top of page)
REFRIGERATORS:  See Kitchen Appliances.  AS OF:  28 AUGUST 2009
(top of page)
 

RENTAL VEHICLES:   

LONG TERM RENTAL VEHICLES:  MAYBE. AR 58-1, Para 3-11, Management, Acquisition, and Use of Motor Vehicles, dated 10 Sep 04, under no circumstances will an installation/activity execute back-to-back 60 day leases in order to circumvent the 60 day limitation on short-term leases.    If a surge requirement is expected to surpass the 60-day mark, and the requirement remains valid, permission to extend the lease must be secured, through command channels, from the MACOM.  AS OF:  28 AUGUST 2009
(top of page)
 SHORT TERM RENTAL VEHICLES:   YES.  AR 58-1, Para 3-10d, Management, Acquisition, and Use of Motor Vehicles, dated 10 Sep 04, if the lease is for a period of less than 60 days or government vehicles are not available from TMP.  IAW SECARMY guidance, cardholders SHALL NOT lease sport utility vehicles (SUVs) unless necessary to meet mission requirements, e.g. inclement weather conditions or for off-road use. The smallest, most fuel-efficient vehicle that will meet mission needs should be used. MACOM approval is required for any request to lease a high-end SUV (Cadillac, Lexus, etc.) or an SUV that has a maximum gross weight of 5,000 or more pounds. There are exceptions to this policy for alternate-fuel SUVs or SUVs used directly and specifically for police, fire, rescue, criminal, investigative, and intelligence activities. If an SUV is leased using the GPC card, documentation citing the exception shall be included in the file.  AS OF:  28 AUGUST 2009
 (top of page)
RETIREMENT AWARDS/GIFTS:  FOR CIVILIANS:  YES & NO.  AR 672-20, Incentive Awards, dated 26 Feb 99, and DA PAM 672-20, Incentive Awards Handbook, 1 Jul 93.  Organizations may use public funds to purchase Honorary Awards and Informal Awards for employees as part of an employee recognition program. 

However, public funds cannot be used to purchase gifts for retiring employees.  

Honorary awards may take many forms. Traditional recognition items used for honorary awards are certificates, letters, plaques, etc. There is no explicit authority to use non-monetary items as honorary awards. However, the Office of Personnel Management has determined that non-monetary items (other than U.S. savings bonds) may be presented as honorary awards if they meet ALL the following criteria; the item 

         must be something that the recipient could reasonably be expected to value, but not something that conveys a sense of monetary value; 

         must have a lasting trophy value; 

         must clearly symbolize the employer-employee relationship in some fashion. 

         must take an appropriate form to be used in the public and to be purchased with public funds 

Informal recognition awards are intended to recognize contributions of a lesser scope that might otherwise go unrecognized. Informal recognition awards tend to have more informal approval procedures and presentation settings than honorary awards. Based upon the lesser scope contributions and informality, items presented as informal recognition awards must meet the following criteria; the item 

         must be of nominal value. 

         must take an appropriate form to be used in the public sector and to be purchased with public funds 

For additional information regarding awards for civilian employees contact your DHR representative.    AS OF:  28 AUGUST 2009
(top of page)
RETREATS:    YES.   However, Chaplain retreats must fit within the guidance of AR 165-1, Chaplain Activities in the United States Army, dated 03 Dec 09.  Only the CTOF cardholder can use their GPC for this purpose.  Contact the installation chaplain for assistance. AS OF:  28 AUGUST 2009
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ROOM RENTAL for CHANGE OF COMMAND RECEPTIONS:  SEE CHANGE OF COMMANDS 
(top of page)
ROOM RENTAL FOR MEETINGS/CONFERENCES:   Yes.  Cardholders can use their GPC to rent rooms for meetings/conferences.  AS OF:  28 AUGUST 2009
(top of page)
SATELLITE SERVICES:    YES.   In accordance with Army Regulation 25-1, Army Knowledge Management and Information Technology, dated 03 Dec 08 appropriated funds may be used to purchase satellite dishes and services for organizations if these services will be utilized for official, mission-related purposes. In some instances, it is more cost-effective to operate via satellite than via cable if a building does not have cable connections installed. The very cost of installing cable connections may exceed established funding thresholds. In order to determine if this scenario applies to your organization, your GPC Billing Official must request an approval from DPW. AS OF:  28 AUGUST 2009
(top of page)
SEASONAL DECORATIONS:   YES.   See, Office Decorations.   Seasonal decorations may only be purchased for common areas, not individual offices.  In the past, there has been a dollar limit ($500.00) on the annual purchase of seasonal decorations for ALL holidays, not each holiday. The amount expended must be appropriate given the nature of the area being decorated. Concentrate on secular decorations and NOT religious, except where necessary to accomplish the Chaplain's pastoral mission.  For example, Santa Claus in his sleigh as opposed to the Christ child in the manger. Must use the verbiage "Happy Holidays" rather than "Merry Christmas" on banners, etc. AS OF:  28 AUGUST 2009
(top of page)
SEWING NAME TAGS, FLAGS AND RANK ONTO UNIFORMS (TO INCLUDE FLAK VESTS):  MAYBE.    AR 700-84 Issue and Sale of Personal clothing, 18 Nov 04. Pam 600-2 The armed Forces Officer 1 Feb 88.   Generally, all of the listed items can be sewn on at government expense for uniforms that are issued as OCIE.   However, there are differences on what is authorized to be sewn on and whether appropriated funds can be used for the sewing that vary from uniform to uniform.  You should carefully review the AR 670-1 sections for the uniform at issue to see what insignia are authorized to be worn on the uniform and can be sewn on with APFs.  Some insignia are optional and must be sewn on at personal expense. 

For example, per AR 670-1, Para. 28-24a(2), Wear and Appearance of Army Uniforms and Insignia, dated 3 Feb 05, for the nametape, US Army tape, US flag, and the SSI, current organization CAN be purchased and sewn on at government expense when the commander authorizing the issue gives a directive. Nametags can also be sewn on body armor covers because body armor is an item of OCIE.  However, special patches, SSI-Former wartime service (combat patch), skill badges, insignia of branch and rank must be paid for out-of-pocket and CAN NOT be sewn on at government expense and the GPC cannot be used.   Nametape and rank insignia may be sewn on at gov't expense for enlisted Soldiers on the parka and the helmet cover (rank) and band (name) if Commander has directed the wear of sewn insignia on those items.
NOTE:  If authorized to be sewn on at government expense and there is no organic sewing support (QM or contract) local purchase via GPC or contract is appropriate IAW AR 700-84, Issue and Sale of Personal Clothing, dated 18 Nov 04 Para. 5-5. AS OF: 28 AUGUST 2009
(top of page)
STATIONARY (Personalized items and calendars): MAYBE:  AR 25-30 dated: 27 Mar 06; 7-14 The Army Publishing Program.  Stationery, memo pads, and other items will not be personalized with an individual’s name at Government expense. Printing of memo pads for GO and SES personnel, using local printing funds is authorized providing they contain only the organization name, office title, installation, city, state, and zip code.   Standardized desk and wall calendars are available through normal supply channels.  These are the only calendars authorized for purchase at Government expense. No specialized calendars will be printed, except those that are for the expressed purpose of promoting Soldier recruitment and retention. These items must be produced in accordance with the guidelines of the Army Recruiting Command and Army Public Affairs Office.  AS OF:  28 AUGUST 2009
(top of page)
STEEL TOED SHOES: Yes.   Requirements for foot protection (e.g. safety shoes) are found in OSHA regulations. Based upon the employee's duties, the employer (supervisor) determines whether or not foot protection is required. There are existing GSA contracts with Lehigh and Iron Age. Call the GPC Team for further details. Reference OSHA Regulations (Standards -29 CFR) Occupational Foot Protection - 1910.136.   AS OF:  28 AUGUST 2009 
(top of page)
Tax Exempt Status:   Prior to making purchase cardholders should ensure vendors understand the Government Credit Card falls under the tax-exempt status.  The first four digits of the card serve as the notification number.  Should a vendor have questions about tax-exempt regulations direct them to the Louisiana Revised Statute 47:301(8)(c) Department of Revenue web site for assistance or go to http://revenue.louisiana.gov/forms/taxforms/1376(1_09)F.pdf.  AS OF:  28 AUGUST 2009
(top of page)
TELEPHONE INSTRUMENTS (CORDLESS, STATIONARY, MULTI-LINE):  NO. Only the NEC is authorized to purchase these. Contact NEC, if telephone instruments are required. AS OF: 28 AUGUST 2009
(top of page)
TIRES FOR TACTICAL VEHICLES:  Maybe.  Not until all of the following procedures are completed: 

A.  Take your requirement to your Motor Pool. The Motor Pool personnel will input your request through the Standard Army Retail Supply System (SARSS) that will check availability within Fort Polk's Supply System. Note: If your activity is not supported by a Motor Pool, initiate your requisition in your S4 section. 

B. If the requirement is unavailable, they proceed to the Supply Support Activity/Direct Support Unit (SSA/DSU). They will search the supply system using the National Stock Number (NSN) to check if there is a balance on hand. 

C. If requirement is unavailable through SARSS and the supply system, they proceed to Corps Material Management Center (CMMC) Item Manager for Class 9 items. Item manager will then research the Standard Army Retail Supply System-Objective (SARSS-O) for availability of item requested. If zero balance is shown, Item Manager will contact the National Inventory Control Point (NICP) and request status of availability for immediate estimated shipment date (ESD). 

D.  After NICP determines they can't meet the unit's requirement, they will authorize Local Purchase of item IAW AR 710-2, dtd 28 Mar 08. A copy of the NICP report should be maintained with government purchase card records as back-up MICC-ICO-FP documentation supporting local purchase. 

E.  If Local Purchase has been approved by NICP, the following should appear at the bottom of your Local Purchase Form: 

S4 ___ Concur ___ Non-Concur
DSU/SSA ___ Concur ___ Non-Concur
CMMC/NICP ___ Concur ___ Non-Concur 

F. If determination was made by your Motor Pool or S4 that your requirement does not meet the criteria for Local Purchase; your S4 will initiate your requirement within the supply system.  AS OF: 28 AUGUST 2009
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T-SHIRTS:   Maybe. In general, no personal items of wear (clothing) may be purchased with appropriated funds. CTAs and ARs do not authorize unit-specific shirts, etc., for PT. Organizations with these type items on their CTA, e.g. NCO Academy, are authorized to purchase T-shirts with GPC.  AS OF: 28 AUGUST 2009
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TROPHIES AND SIMILAR DEVICES IN recognition OF ACCOMPLISHMENTS FOR MILITARY:  Yes, with administrative approvals.  AR 672-20, Incentive Awards, 29 Jan 99, AR 600-8-22, Military Awards, dated 11 Dec 06.  The admin approval must be signed by the first general officer in your chain of command.  

        Awards are for presentation to military members, units or agencies of the Department of Army (DA) for excellence in accomplishments and competition contribution to the effectiveness of the military mission. 

        Accomplishments and competitions recognized will be officially established and announced. 

        All eligible members, units and agencies will be given an equal chance to compete.  

        Contests and events will be of a continuing nature.  However, awards may be made on a one-time basis where the achievement is unique and clearly contributes to increased effectiveness. 

        Coordination will be accomplished to prevent one member, unit or agency from receiving two awards for an achievement when other candidates were equally qualified. 

        Funding for awards will come from the organization making the award.  The Government Purchase Card (GPC) may only be used for the purchase of awards after receiving the proper authority and within the cardholder's single purchase authority.  Under no circumstances will a requirement be split in order to avoid the cardholder's single purchase authority. 

Trophies to be awarded are left to the discretion of the approval authority.  Trophies may include, but are not limited to:  loving cups, plaques, badges, buttons, coins and similar objects.  Cash prizes and presentation of savings bonds are not authorized.  Cash prizes awarded under the provisions of AR 672–20, Incentive Awards, are excluded from the provisions of this regulation.   Engraving is authorized under AR 600-8-22, Military Awards, dated 11 Dec 06. 

Commanders who approve the purchase of the award will set the monetary limits. However, such awards will not exceed the value of $75 for an individual award or $250 for a team award.  The appropriate MACOM or principal HQDA official will specifically approve exceptions.  AS OF:  28 AUGUST 2009
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U.S. FLAGS FOR RETIRING MILITARY PERSONNEL: YES.  The GPC card (appropriated funds) may be used to procure a 3' x 5' cotton, outdoor U.S. flag. Display cases and framing are not authorized for purchase using the GPC card.   Flags may be purchased and presented to active duty retiring personnel who have been transferred to a retirement list, placed on a Temporary Disability Retired List (TDRL), or are retiring in lieu of elimination.  Installation Transition Centers or unit commanders may authorize purchase of U.S. flags for retiring military members, regardless of service affiliation, in joint organizations for which the Army is the executive agent.  AS OF:  28 AUGUST 2009 
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VEHICLE WASHING AND DETAILING: NO.  Use the GSA Fleet card to pay for GSA vehicle cleanings. The GSA Fleet card allowances are also set at once per month per vehicle not to exceed $9.95 per wash/cleaning for small standard size vehicles and once per month per vehicle not to exceed $11.95 per wash/cleaning for large full sized vans and trucks. Not to exceed $15.00 per month.  AS OF:  28 AUGUST 2009 
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WATER PURIFICATION SYSTEMS:  MAYBE.   Prior to purchasing water purification system on Fort Polk, you must first contact the Directorate of Public Works to determine eligibility for the purchase. Determinations of water quality will be made by the Department of Preventive Medicine and only non-potable water results will receive recommendations to purchase a water purification system. Organizations with potable water WILL NOT receive recommendation to purchase a water purification system. If your water is determined NOT potable, then you must forward your memorandum from Environmental Health Services with a memo addressed to Directorate of Public Works (DPW) for approval. The requesting unit must prepare a cost comparison of most cost effective procurement between rental of water purification system or bottled water. If your unit is approved to purchase a water purification system, you may use your government purchase card.  AS OF:  28 AUGUST 2009
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WARRANTIES:   NO. However, you may purchase service/maintenance agreements. Maintenance Agreements or service agreements are contracts that require preventive maintenance, perhaps updates and, sometimes repairs for parts that break that should not have broken if the maintenance was properly done. Warranties are an obligation to fix something that breaks, usually with a specified period. What will be fixed, and what repair expenses are covered by the warranty are set out in the terms of the warranty. While a GPC cardholder may not negotiate for a specific or specialized warranty, this does not mean they must reject products or services covered by a manufacturer's standard warranty. AS OF:  28 AUGUST 2009 
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WORKSHOP FEES:   YES. See Conference/Registration Fees.   AS OF:  28 AUGUST 2009 
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